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I'JIABA 1
OBIIH MOJIOKEHUSA

PA3JIEJ I

Y. 1. (1) Hacrosmure BBTPEIIHM MpaBuia 3a OOMEHa Ha JIOKyMCHTH IO EJIEKTPOHCH oeT U
JOKYMEHTH Ha XapTHeH Hocuten B o0mmHa 11ab11a, HapuyaHy mo-1011y 33 KpaTKoCT ,JIpaBunara”,

ypexaar:

1. OpraHM3amMATa W TEXHOJOTHATAa HA WH(QOPMAIMOHHO-IENOBOJHATA JeWHOCT B OOIMMHA
[1la6a, KaTo CHBKYINHOCT OT AEHHOCTH IO IIpHeMaHe, pasnpe/eicHHe U MPElaBaHe Ha
JOKYMEHTH; DErMCTpalus H KOHTPOJ MO CIa3BaHe Ha CPOKOBETE; TEKYINO M apXHBHO
zamasBane Ha gokymentute B AVIC mo 4. 2, an. 1;

2. OpraHM3alMATa W TEXHOJOTHATAa HAa Ch3/[@BAHETO, CHINACYBAHETO, MOAMHCBAHETO H

o6MeHa Ha JJOKYMEHTHTE, KOUTO IIE Ce M3TOTBAT/TIONYYaBaT Ha XapTUEH HOCUTEIL;

npasmiata 3a paboTa ¢ eIEKTPOHHH JOKYMEHTH;

4. CbXpaHEGHHE HA €JCKTPOHHHTE M Ha XapTHCH HOCHTEN JOKYMEHTH, CB3JAJICHH OT
JEWHOCTTa Ha OOIMHATA,

5. KOHTpOJIA IO Clia3BaHe Ha CPOKOBETE 3a M3IIBJIHECHHE Ha BB3JIOKECHUTE 3a/a'H.

w

(2) Heitroctute 10 ai. 1 ca perlaMeHTUPaHH B CbOTBETCTBUC C AJIMHHHCTPAaTHBHOIIPOLECYTHUS
xomexc (AIIK), 3akona 3a enexkTpoHHOTO ympasienue (3EV), Hapenbata 3a oOMmeHa Ha
nokymentn B ammunuctpaumsta (HOJIA), Hapenbara 3a o0mMTe H3HUCKBaHUI KbM
HHOOPMALMOHHUTE CHCTEMH, PETHCTPUTE M  €IEKTPOHHUTE aJIMMHUCTPATHBHM  yCIYTH
(HOUUCPEAY), 3akoHa 3a €IeKTPOHHHS JOKYMEHT U €ICKTPOHHHUTE yAOCTOBEPHTEIHH yCIyIH
(3EJIEVY), 3akona 3a Haumonamuus apxusen ¢oux (3HA®), Meronuueckure ykasaHus 3a
BBLBEX/AHE HA M3IPUIO €IEKTPOHEH BBTPEICH 00OpOT Ha JOKYMEHTH IPH M3IBIHCHHCTO Ha
BCHYKH a[MHHHCTPATHBHY MpPOLEIYPU B aIMHHHCTpAlMUTe HA OPraHMTC Ha H3MBIHUTCIHATA
BJIACT, YTBBPJCHH OT MUHUCTBPA Ha €JIEKTPOHHOTO.

(3) IIOKyMCHTI/I, ChABpXKAIY JIMYHUA JaHHH, CC CBXpaHsIBaT B CbOTBETCTBHC C HU3HUCKBAaHHUATA Ha
3aKoHa 3a 3alpiTa Ha JMYHUTE JaHHHW, BBTPCIIHUTC IIOJIUTHKH 3a 3alTa Ha JAHHUTE U
CPOKOBETE 38 MUHUMAJIHO HE00X0IUMO ChbXpaHCHHUE.

Uy 2. (1) PerucTpanusra Ha JAOKYMEHTH Ce M3BBpIIBA B OQUIMATICH €ICKTPOHEH TOKyMCHTCH
PErHCThp - HHTETPUPAH B U3MO/I3BaHaTa AJIMUHMCTPATHBHA HH(OPMAIHOHHA CHCTEMA (AUC).

(2) AUC ynpasisisa nenus J0KyMEHTO000POT IpeMHUHABAII 1TPe3 ,,LIeHTBpa 3a aIMUHUCTPATHBHO
ob6cmyxpane" (IJAO) ma O6munua Illabma ¥ ro HacoyBa KbM OTIOBOPHUTC H3IBIHHUTCIH B
oOILIMHCKATa aIMUHACTPALIUS.

(3) Henosomnara neiiHocT ¢ AVIC ce u3BBpIIBA OT CIY)XHMTEIH B OTICI »AJIMIHICTPaTUBHO-
IpaBHO 00CITyXBaHe".

Y. 3. (1) Peructpupanero Ha BXOJSIIM JOKYMEHTH, Ch3[JaBaHETO Ha COOCTBEHU ITOKYMEHTH,
TAXHOTO ChIVIACyBaHE ¥ MOJIKMCBAHE, PETUCTPALMSTA HA H3XOIAIIHSA JOKYMEHT ¥ 0OMeHa ¢ IpyTH
aIMHHHUCTpallud C€ HU3BBPIIBAT IoCpeACTBOM A,ZIMI/IHI/ICTpaTI/IBHa I/IH(bOpMaI_II/IOHHa cucremMa IIo
i1, 2, all. 1 OT HACTOSIIMTE IpaBUIa.

(2) Hocremsr mo AVIC mo wunm. 2, an. 1, HHTErpUTETHT W aBTOPCTBOTO Ha OOMEHSHHUTE IO
eleKTPOHEH NObT JOKyMeHTH oT oOmuna I[IlaGna ce u3BBpIIBAT M yCTAHOBABAT pe3
kBamuuupan enexrpone noanuc (KEIT) mpu cnassade Ha A€iCTBAIOTO 3aKOHOJATETICTBO.
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(3) Ipu HamyckaHe Ha pabOTHOTO CH MACTO B Kpas Ha paboOTHUS JICH MIIK 110 BpEMe Ha OTCHCTBUC
OT paboTa JUTHKHOCTHATE JIAIA B 3JIMMHUCTPAIMHUTE CIIE/BA /Ia Ma3AT U ChXpaHsBaT OTJENHO OT
IePCOHAIHHUS CH KOMITIOTBP NPEIOCTABEHUTE MM yOCTOBEPCHHUA 38 KEIL

(4) C AWIC 1o . 2, an. 1 ca MHTErpUPAHH ENEKTPOHHA IOMIA, Cucremara 3a eJeKTpOHEeH 0OMeH
na crobmenus (CEOC) u Cucremara 3a CUTYPHO €JICKTPOHHO BPHYBAHE (CCEB).

Yo 4. (1) JlokymenTooGopota B obmuna [1labra, BXoaAMaTa U U3XOAIIMATA uHbOpMaLysd KbM U
OT OTJIE/UTe/3BEHATA CE OCHIIECTBABA Upe3 AIMUHHUCTPATHBHO-MH(GOPMAIMOHHA CACTEMA IO L.
2, a. 1 - ,,Archimed", napuuana no-Hararbk Hakpatko AHC. AVC ocurypsiBa NOAABPKAHETO U
06paboTKaTa Ha JAHHHTE 3a 000pOTa HA €NEKTPOHHHM JOKYMEHTH M JOKYMCHTH Ha XapTHCH
HOCHTEN TpPH TPENOCTABSHETO HAa  AJMHHWCTPATHBHH  YCIYTH, H3NBJIHCHMETO  Ha
aJMUHHECTPATUBHY TPOLEAYPH, KAaKTO M pabOTHHTE NPONECH B obmuuata. [Ipouecute 10
DETHCTPUPAHETO M ABHKCHHETO HA JOKYMEHTH, [OCTABSHETO M OTYIMTAHETO Ha 3ajaiute H
CHIVIACYBAHETO HA JOKYMEHTH, H3IPAIIAHETO Ha CHOOMICHHS MEXIY CIIyXKUTCIHTE M KbM JPyr
aJMUHACTpaiMu ce asromarmsupar upes AVIC, xaro ce oOxBamia HeNWs XWU3HCH IHKBI Ha
JIOKyMEHTHTE.

AVC nopmspika ciileTHATE OCHOBHH ()YHKIHOHATHOCTH!

1. CxemMa Ha ChbXpaHEHHME HA JOKYMEHTHTE M 3allMC B CNEKTPOHEH BUJI Ha JAHHHUIC 34
€IIeKTPOHHHUTE JOKYMEHTH U JJOKYMEHTUTE HA XapTUCH HOCUTEN H TAXHOTO JBHXXCHHUE.

2. Cp3maBaHe HAa CKaHMpaHH HM300paXKeHHMs Ha JIOKYMEHTHTE HAa XapTHEH HOCHTET H
ChXpaHsIBaHETO UM B 0a3a JaHHH.

3. UsroTBsHe Ha CIOpAaBKM 3a DPETHCTPHPAHUTE IOKYMEHTH, INOCTABEHHTE W H3IBIHCHH
3a/1au, IPUKIIFOYCHHUTE IPEITHCKU U IPYTH CIPABKH 110 33/[aICHH TapaMeTpH.

4. Tlommuceane Ha HoKymentH u 3anadu ¢ KEII, He3aBucHMO OT opMara Ha eNeKTPOHHHS
JIOKyMEHT, B TOBA YHCJIO TPYIIOBO MOJNKUCBaHe HA JOKYMEHTH.

5. CHCTeMeH XypHAI C JIaHHH 32 U3BBPLICHU ACHCTBUSA OT IIOTPEOUTEN H IPOMEHHA HA HUBO
oJie, ¢ B3MOXHOCT 3a CIIPaBKH B JKypHaJa.

6. KOHTpoI Ha JOCTBIA [0 JAEHHOCTHTE Ha CHCTeMara, 10 OOEKTHTEe M HHBOTO Ha
KJ1acHpUKaIus.

7. Vmrerpamus ¢ enekTponHa moma, CHcreMara 3a €JEKTPOHEH OOMEH Ha ChOOIIEHUSA
(CEOC) u Cucremara 3a curypHo enektporHo pbusane (CCEB).

(2) Jlunara mo wi. 2, an. 3 ce HACHTHQUIMPAT Ype3 MPOYNTAHE HA YHUKAJICH UeHTH(UKATOp OT
ymoctoBepenue 3a KEII mpu BrHcBaHe, 3aMYaBaHe, U3BIMYaHe, IPEJOCTABAHE M M3MPAIaHe Ha
JAHHHA OT PErHCTBP, KOTaTo JOCTHIIBAT CHCTEMATa 3a eeKTPOHEH JTOKyMEHTO000pOT, B T.4. P
OCBINECTBSIBAHE HA IEHHOCTHUTE 110 Bh3JIaraHe, M3IbJIHEHHE, ChIIaCyBaHe U OTYMTAHE HA 33/1a9H.

(3) Ipu ochlnecTBsIBaHE Ha JEHHOCTUTE IO Bb3JIAraHe, ChIIIACYBaHE M OTYMTAHC HA 3aJaiM CE
mmomsa KEII 3a yzocToBepsBaHe HAa MHTErpUTET W aBTOpPCTBO Ha Hampasenute B AMC
€IEKTPOHHHU U3SIBJICHHUS.

(4) AVC nommspxa M OCHIYpsBa CHhXPaHEHHETO Ha IPHETUTE M Ch3JaBaHUTE CICKTPOHHU
JOKYyMEHTH mo ai. 1 3a cpok He mo-Marbk OT 20 TrOoIMHHM IO HAYHMH, T[03BOJIIBAIL
BB3IPOU3BEXKIAHE Ha JOKyMEHTHTE Oe3 3aryba Ha JaHHH, BKIIOYUTEIHO MO pena Ha L. 42 or
Hapen6ata 3a o0mmre W3HCKBaHUS KbM HHQOPMAIMOHHHTE CHCTEMH, DETHCTPHTES |
enexTponnute anmunuctparusau yeayru (HOUUCPEAY).

(5) Ch3/1aBaHETO HA €IEKTPOHHH JOKYMEHTH B aIMMHUCTPALMATA CE OCUTYPsBA YPE3 HHTEI PALMS
Ha BBHIIHM mporpamuu mpuioxenus (Open Document Text, Microsoft Word, Excel u ap.),
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KOMTO TOIbPKAT HM30paHuTe OT OOIIMHA Illa6na daitnou Qopmard, a IBIKCHHCTO Ha
eJIeKTPOHHMTE JOKYMEHTH CE OCUTYPsiBa ChC CPENCTBATA Ha AUC.

(6) BcHuku JaHHH 32 eNEKTPOHHH JOKYMEHTH 1 JOKYMCHTH Ha XapTHEH HOCUTEN Ce MOANBPKAT B
AUC B perucTpaliOHHO-KOHTPOJIHA KapTa (PKK), B KOATO ce CBABPKAT U daitnoBeTe Ha
JIOKYMEHTHTE.

(7) Beexu moxyment B AVIC ce BKIII04BA B IPEITHCKA.
(8) [penuckara ce CHCTOU OT TPHU pas/iea:

1. obummaneH - pa3zel Ha HPENUCKa, B KOHTO ca KIaCupaHH:
a) JOKYMEHTHTE, IPHETH OT aJMHHHCTPAIIUATA,

6) JOKyMEHTHTE, H3JaieHH OT KOMIICTCHTHOTO JIMIE WA CB3NA[ICHHA B aJMMHHCTpAIHATa ChC
3aBBpINEH [IUKBI Ha 00paboTKa;

B) HOTBBPXKACHUECTO 3a INIPUCMaAHC Ha 3asBJICHUCTO U C'LO6HI€HI/IC 3a HEPECAOBHOCT U HEN'bJIHOTA Ha

HCKAHETO 3a IIPEeJO0CTaBIHE Ha aIMUHHCTpaTHBHA yciIyra ¢ yKa3aHusd A CPOK 3a OTCTPaHABAHETO
UM

2 BBTPCIICH - pa3Aeil Ha IIpe€nucKa, B KOUTO ca KJIacHpaHh [IOKYMEHTH, Chb3JalCHHU B
aJMHUHHCTpANUATa, HO C BCE OLIC HE3aBBPILICH IMUKBI Ha o6pa60TI<a, MIOMOIIIHA U JIPYI'U
JOKYMEHTH, UMaI OTHOMICHHUE KbM TEeMaTUKaTa Ha IIPEIIMCKAaTa,

3. KOHTPOJICH - pa3Aeil Ha IPCIHUCKa, B KOHTO ca KJIaCHpaHHd CaMO JOKYMCHTH, KOHUTO Ca
M3BaJIEHU ITIOpaJH I'pelIKa Uiu Apyra IIpu4rHa OT O(bI/IIII/IaJ'IHI/ISI pas3aci.

Yn. 5. JlenoBojaHara JSHHOCT BKIIOYBA MPHEMaHE, bpPBOHAYAIHA 00paboTka, pasmpe/eseHue,
perMCTpamys M KOHTPOJN Ha JOKYMEHTH, BPbIAHE HA PETHCTPAMOHCH HOMEp Ha IOJATCe]d,
TIpeNoCcTaBsiHe Ha CIPaBOYHA MH(GOpMAIMs U TEKYIIO ChXpaHCHHUE. Perucrpanusra ce U3BbpIIBA
Ha [PHHIMIA Ha KapToTe4HaTa peructpamus 1pe3 PKK B AWVC, He3aBHCHUMO OT BUJa HA HOCUTEIA
(eMeKTPOHEH WM XapTHEH).

1. mpuemaHe, mbpBOoHadaqHa 00paOOTKa, pasnpeneieHHe Ha  JIOKyMEHTATE 3
pe3oMpaHe/IIOCTaBsAHE Ha 3a/1a4a ¥ NIPE/IaBaHe;

perucTparys ¥ KOHTPOJI [0 Cla3BaHe Ha CPOKOBETE;

BpBIIAHE HA PETHCTPAllMOHEH HOMEp Ha IOJIaTels,;

TpeaBaHe Ha JOKYMEHTH, KOUTO He MOIeKAT Ha PETMCTPUPAHE;

IpeoCTaBsHE HA CIIpaBoYHA MHQOpMarys BBB Bpb3ka CBC  CHABPKAHUCTO,
PETMCTPUPAHETO U JBMXKCHHUETO HA IOKYMEHTHTE;

6. TEKyIIO ChXpaHsSBaHE HA JJOKYMCHTH.

L ol

Ui 6. KaproTeunara pericTpanus Ha JOKYMCHTHTE C€ H3BBPIIBA EJICKTPOHHO HPE3 ANC
IIOCPEICTBOM PerucTpaninoHHO KOHTPOJIHM KapTH (PKK).

Y. 7. (1) Beeku peructpupas J0KYMEHT [OJIy4aBa PErMCTPAHOHCH HHICKC CBITIACHO 1. 28, an.
1 ot HapenbGara 3a oOMeHa Ha JOKyMEHTH B a[MUHUCTpAlUsTa (HOJIA).

(2) PKK Ha 10KyMeHTa ChIbpia HHbopMarus 3a:

L [F KOPECHOHJEHT - UIMC H aJpeC;
2. THI U BUJ HA JOKYMEHTA,
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HH(pOPMAIs 38 U3TOTBHIIMS 1 MOJMUCAIAS TOKYMCHTA,
perucTpaloHeH HHIEKC Ha KOPECIOHTICHTA,

KPATKO OIMCAaHNe Ha ChAbPKAHUETO HA JIOKYMCHTA,

uMe ¥ GaMUIIHs Ha JTHXHOCTHOTO JIMIIE, HU3BBPIIUIIO PETHCTPHPAHETO;
npuKadeH Gaill ChC ChABPKAHMETO HA JTOKYMEHTA.

g B=a - ol

Yy. 8. Perucrpanusra Ha JOKYMEHTH BKIIIOYBA!

1. co3nasane Ha PKK 3a nokymenTa B AUC,;
2. MOCTaBSHE Ha PETMCTPALMOHCH TIeYaT Ha BXOAAIUTE JOKYMEHTH, Ha XapTHEH HOCUTEI,
3. perucTpalMOHEH HHEKC Ha JTOKYMEHTA U JlaTa Ha perucTpamus;

Yy, 9. He momexar Ha perHCTPUpPAHE CICIHHTE BXOIAIIM M W3XONAIIM JOKYMEHTH U IMHCMEHH
MaTepuau:

TIepPHOJIMYHY TTeYaTHH U3/[aHus (BECTHHIM, CIIUCAHHS, OIOJIETHHH H JIP.);

JIMYHA KOPECTIOH/IEHIHs, IPaTKy ¢ Haamuc ,,JInaHo";

YeCTHTKH, TI03/[PABJICHHUsL, TOKAHH, aQHIIN H CHOOIICHHS;

(UHAHCOBO-CUECTOBOJHN M  CTATHCTHYECKH JOKYMEHTH (perucTpupar ce  caMo
CBIIPOBOIUTEIHHATE IHCMA, C KOUTO Ca U3MPATEHH);

5. W3BecTHs 3a JOCTaBSIHE HA JOKYMEHTH (00paTHH PasIUCKH U 1p.).

-l sl o

PA3JIEJ II
WH®OPMAIIMOHHY OBEKTH B AUC

Yn. 10. AVIC moambpka CHBKYNHOCT OT CBBP3aHH JaHHH - MH(QOPMAIMOHHH 00€KTH, BBPXY
KOWTO KAaro HeNeNMMH COUHHLIM ca NPWIOKAMH (YHKIMM IO Ch3JaBaHe, YHHIOXKaBaHC,
yIIpaBJIeHHE Ha JOCThIIA H JIPYTU QyHKIHH.

PA3JIEJI III
KJIACUOUKAIIMOHHU CXEMHU 1 HOMEHKJIATYPH

Y. 11. KnacudukanuoHHa cXeMa € CXeMa Ha OpraHu3alysTa Ha MaCHBHUTE OT JOKYMCHTH H Ha
nocrtsia o Tax B AVIC Ha oOmuHaTa.

Yy, 12. Onucanue Ha HocThha A0 maHHMTe, noaaspxand B AVIC, ce m3rpaxnaa u noaabpixa B
OT/IEJIHO TPUJIOKEHHE KBbM BBLTPEIIHHTE MpaBHiia Ha obmHaTa, KbAETO ce aeduHupa 001
PEXHM 32 JOCTBII 0 HHPOPMAIMOHHUTE OOEKTH B AVIC mocpeicTBOM AOCThIIA 0 ChOTBETHUTE
KJ1acH(pUKAIIMOHHH CXEMHU.

PA3JEJ IV
BEJOMCTBEHU HOMEHKJIATYPHU

Y. 13. (1) BenoMcTBeHaTa HOMEHK/IATypa Ha BUIOBETE JOKYMEHTH C€ NOMIbPXKa ChC CpeCcTBaTa
na AUC.

(2) 3a Bceku eNeMEeHT Ha HOMEHKIIaTypara Ce MoJUIbpKaT CIECAHUTE TaHHH:

YHMKAJIEH PETHCTPOB HASCHTH(HUKATOP Ha BUJI IOKYMEHT;
Ha¥MEHOBaHKE Ha BHJI JOKYMEHT;

NOSCHEHHE Ha BUJ JIOKYMEHT;

Ha4yuH Ha 00paboTKa;

OBJIaCTEHO JIHILIE;

S 0 SOl
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N

apX¥WBHA CTOMHOCT;,

7. knacHbUKAMs BbB BEJOMCTBEHAaTa HOMEHKJIATypa Ha CXEMHTE 3a CBXpaHCHHE Ha
JIOKyMEHTHUTE,

8. yHMKAJEeH PErUCTPOB HACHTU(HUKATOP HA IPHUIIOKEHUE 32 BU3YaTH3alHA;

Y. 14. BemoMcTBeHaTa HOMEHKJIATypa Ha €TalM OT YCIYyTH U NPOLEAYpH C€ MOIABPXKa ChbC
cpencrBara Ha AVIC ¢ naHHHM CBIVIACHO M3MCKBAHUATA HA 9. 55 or Hapenbara 3a oOMeHa Ha
JIOKYMEHTH B a/IMUHHMCTpALUATA.

Uy, 15. BemoMmMcTBeHaTa HOMEHKJIATypa Ha YCIYyTHT€ M IpPOIENypUTe C€ IOAIbpXKa ChC
cpencrara Ha AVIC ¢ naHHM CHIIaCHO W3MCKBAHMATA HA WL 58 or Hapenbara 3a oOMena Ha
JIOKYMEHTH B a[MUHHCTpALKATA.

Y. 16. BegoMcTBEHa HOMEHKJIATypa Ha CXEMUTE 32 CbXPaHEHHE HA JIOKYMEHTUTE CE€ M3TOTBS U
IOJUIBPIKA 32 JOKYMEHTH Ha XapTHEH HOCUTEN, HOJTy4eHH B OOLIMHATA, CHITIACHO M3UCKBAHUSATA
Ha wI. 60-64 ot Hapen6ara 3a oOMeHa Ha TOKYMEHTH B aIMHHUCTPALUATA.

PA3JEJ V
CB3/IABAHE ¥ IBHKEHHE HA EJJEKTPOHHH JOKYMEHTH

Y. 17. O61# U3MCKBaHUS 3a €JIEKTPOHHU JOKYMCHTH.
(1) HoBuTe JOKyMEHTH CE CHCTABST KaTo EIEKTPOHHM NTOKYMEHTH. V3moimsBar ce CTaHIapTHH

OIaHKH 32 THCMA, 3alOBEIH, IOKJIAIX/MOKIAIHH 3alUCKA U IPYr'H JOKYMEHTH, OTIOBapslly Ha
[IpaBuaTa 3a HHCTHTyIHOHAIHA uaeHTHIHOCT ( https://identity.egov.bg ).

(2) EnexTpoHHHTE JOKYMEHTH CE Ch3/IaBaT, 00paboTBaT ¥ PEIOCTaBAT JaHHH B CHOTBETCTBHE C
dopMaTM3MpaHWTE ONMCAHWS, BIMCAHH B pETHCTbpa Ha HMH(QOPMAIHOHHHTE 00€eKTH.
AIMMHHCTpanusTa Chb3faBa, o0paboTBa W TpPeNOCTaBd JaHHM B  CBHOTBETCTBHE C
(opManu3upaHuTe ONUCAHUS 332 yHUDHIMPAHH JAHHH KaTo MMEHa, aJpecH, ET'H, JIHY, EUK un
JPYTH, ONIpee]IeHd OT MUHHUCTHPA Ha €JIEKTPOHHOTO YIIPABJICHHE.

(3) 3a CcB3JABaHUTE KaTO €JEKTPOHHM TEKCTOBH IOKYMEHTH, ENEKTPOHHA TaOIHUHM |
TIPe3eHTAIMOHHH IOKyMEHTH € IIPENOPHYUTENHO a Ce H3MOM3BaT CleiHuTe popmaTH:

a) PDF, PDF/A (Portable Document Format — ITpenocum dopmar 3a JOKyMEHTH);

6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TeKCTOBM JIOKyMEHTH, TabiuIM 1 mpesenTamuu ce u3romnssa ISO/IEC 26300 - OASIS Open
Document Format for Office Application, ocBeH MpH TEXHOJOTHYHA HEOOXOAMMOCT OT IpYT
dbopmar.

(5) JlBmKeHHeTo Ha TOKyMEHTH NIPH ChIilacyBaHe u mojnucBaHe ce orpasssa B AVIC ¢ KEIL

PA3IEJI VI
PET'UCTTPAIINSI HA JOKYMEHTH B AUC

Yn. 18. (1) Perucrpanusra Ha JOKYMEHTH B OOLIMHATa C€ M3BBPIIBA B OQHIHAIEH IOKYMCHTCH
pErucThp, moaabpxaH B ceeTaBa Ha ANC.

(2) OpUnHaTHUAT TOKYMEHTEH PETMCTBD Ce MOUIbpXKa OT OIpEeTIeHH OT KMeTa Ha OOlmMHara
TUIA.
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. 19. 3a Beexu peructpupan fokymMeHT B AUC ce BIUCBAT:

7 BpeM€ Ha BIIUCBAHC - ABTOMATUYHO I'eHEpHpPAHH JaHHHU 3a BpEME Ha U3BBPIICHO BIIMCBAHEC

B PETHCTHPA;
2. W3BBPIIMI BOMCBAHETO - ABTOMATWYHO TEHEPUPAHW JaHHM 33 HMMC H CHCTEMEH
UICHTU(PHUKATOP HA CILYIKHUTEIT;
3. YHHKaJICH PETHCTPOB HOMEp Ha IOKYMEHT;
4. nara Ha IOJIy4aBaHe WIX IIOJIKMCBAHE HA JIOKYMEHT;,

5. YHHKAJeH DETHCTPOB UICHTH(HKATOP M HAMMCHOBAHWE HA BHMJA HA PErMCTPUPAHIA
JIOKYMEHT.

Y. 20. U3BBpIIeHO BIMCBaHE 110 Wi. 19 He MOJUTeKHU Ha 3a/IM4aBaHE I IIPOMSHA C M3KITIOYCHHE
Ha CIlydauTe Ha [ONPaBsHE Ha IPeliKa Ha aIMUHUCTpalHsTa.

Un. 21. (1) JIBMXeHHETO W NOJIKCBAHETO HA M3TOTBEHHTE JOKYMEHTH C€ OCHIYpABa CbC
cpencrsara Ha AVIC.

(2) UsrotBeHuTe €NEKTPOHHM JOKYMEHTH C€ IOANMCBAT OT CHOTBETHOTO JIHIIE, HUIAEHTHHUIUPAHO
B AVC chC CHOTBETHATA UTHKHOCT, CTPYKTYPHO 3BEHO, HMe M (ammius, 32 ,,/I3rOTBUI" H C€
CHIJIACYBAT OT JAPYTH JIMI@A - CIYXUTEIH NMPHA HEOOXOAUMOCT, KAKTO W OT PHKOBOJHUTEIIUTE Ha
CTPYKTYpHH 3B€HA CHIVIACHO IOCTABEHA PE3OJIOLMS MM IO PEJl, ONPEACICH OT HHUIMHpaii
laeH JOKYMEHT CIyXKHTell. AIMHHHCTpAIUATa Ch3/[aBa U NMPEIOCTaBs JaHHU B CHOTBETCTBUC C
dopmamu3npanu onucanus 3a umeHa, aapecu, EI'H, EMK u np.

(3) CeriacyBaHero Ha TOKyMEHT € (opma Ha H3passiBaHe Ha CTAHOBHMIIC 3a CBHIVIACHE WIIH
HeChIJIaCHe C HETOBOTO ChbP)KaHHE.

(4) Ipu BeBexmane B AVIC Ha CTaHOBHINE IO all. 3 3aJB/DKUTENHO CE PETHCTPHpPAT BPEME U
aBTOPCTBO Ha BBBEXAaHETO Che cpencTara Ha AUC.

(5) Bcuykd CTaHOBHINA IO JOKYMEHT CE OTpa3sBaT B ONMCAHUETO My B AWC u ca BaJIMIHHU II0
OTHOIIIEHHE HAa HETOBOTO ChABbPIKAHUE, aKO Ca PETUCTPUPAHHM C J1aTa, KOATO € II0-KbCHA OT JlaTaTa
Ha [ocJIe{HaTa IMPOMSHA Ha ChIbPKAHUETO MY.

(6) Hecbrnacue cbc ChIABPKAHHETO HAa JOKYMEHT, KOETO BpbINA Npoleypara 1o Herosara
006paboTKa Ha MO-paHeH eTall, Ce 0TPa3sBa B ONUCAHUETO My ChC CPEJICTBaTa Ha AUC.

(7) Cnexn mpomsHa B CHIBPXKAHHETO HA OOpabOTBAaH HOKYMEHT, IIO KOHTO ca HalpaBeHH

CTAQHOBHWINA, C€ CUMTA, Y€ TE3HM CTAHOBHINA HE CE OTHACAT KBbM IOC/IEIHATA PEIAaKUus Ha
JOKYMEHTA.

(8) CranoBwuInara o BCHYKH peJIaKIUK Ha JOKYMEHTa Ce CbXpaHsABaT B ANC.

(9) JleficTBHATA 110 M3TOTBIHE M ChHIJIACyBaHE Ha BCEKH JOKYMEHT CC€ yIOCTOBEPSABAT C KEII B
AUC.

PA3JIEJI VII
WIEHTUOUKAIMS HA JTHXHOCTHH JIUIA M EJJEKTPOHHO ITOAIIMCBAHE

Ui 22. 3a OpaBMIIHOTO MPOTHYAHEe Ha AEHHOCTTa IO JOKYMEHTOOOOpOTa - EIeKTPOHEH H
XapTHEH, e MPUJIarar CIeIHATE U3UCKBAHHUA:
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1. [Ipu BIMCBaHe, 3a/MYaBaHe, 3BIMYAHE, IPEJOCTABSIHE M H3MpAIIAHe HA JaHHH OT PETHCTBDP
JUTBKHOCTHHTE JIWIA, KOMTO H3BBPIIBAT MOCOYEHHTE NEHHOCTH, €€ HACHTHQUIMpAT H9pe3
IIPOYMTAHE HA YHWKAICH HJIEHTH(HUKATOp OT YIOCTOBEPEHHE 32 KBaIM(HUIUpPaH EIEKTPOHEH
TIO/IITHC.

2. IIpu ochlmecTBsBaHe Ha NEHHOCTUTE IO Bb3JAraHe, ChIIACyBaHE W OTYUTAHC HA 3ajain CC
M3M0/13Ba KBATH(HIMPAH eeKTPOHEH MOJIIHC 32 YI0CTOBEPsBaHE HA MHTETPUTET H aBTOPCTBO Ha
Hanpasenute B AVIC eneKTpOHHY U3SBICHUS.

I'JIABA 11
CINEIU®UYHA BTPEIIHU ONTEPAIIMN C JOKYMEHTH

PA3JIEJ I
U3JABAHE HA XAPTUEHO KOIIME OT EJEKTPOHEH JOKYMEHT

Yn. 23. (1) Ilpu HampaBeHO H3pHYHO HMCKaHE OT CTpaHa Ha IONydaTess 33 H3JaBaHC Ha
€JIEKTPOHHHUS JOKYMEHT Ha XapTHEH HOCHTEJ, TOH MOXe 1a ObJe M3/1aicH KaTo 3aBEPEHO KOmue
Ha eJIeKTPOHHHMS OPUTHHAI, KaTo ToBa ce otoensassa B AUC.

(2) 3a menuTe HAa W3JaBaHE HA XapTHEHO KONME MOAMKCHT Ha OIPaBOMOIICHOTO JIHIC B
eNIEKTPOHHHS OPUIMHAJ CIe/Ba Ja € OT THIma ,attached signature” u 1a e oTpaseH M BUIUM B
JIOKYMEHTA.

(3) 3aBepkaTa ce U3BBPIIBA 10 CIEIHUSA HAYUH:

1. OT perucTpupaHusi eIeKTPOHEH JOKYMEHT C€ pasneyarBa KOIME Ha XapTHEH HOCHTEII, KaTo Ce
M3BBpUIBA [POBEPKA Iald BCHYKH €JIEMEHTH, BKIIOYMTEIHO PETHCTPAMOHHHUAT HOMEp H
€NIEKTPOHHHUSAT MOJITUC, Ca BUIUMHU U YETHMH,

2. BepXy XapTHEHOTO KOIIHE, Ce I0CTaBsl IEMIIEN ,,BIpHO ¢ eNeKTPOHHO MOAMMCAHUSA OpHUTHHAT,
JlaTa Ha 3aBepKaTa, HMEHa, JUTHXHOCT ¥ MOIHUC Ha CITY)KHTEIIs, U3BbPIINT 3aBEpKaTa.

(4) Ilpu cbMHEHHE B aBTOPCTBOTO H/HJIM CHIBPIKAHHETO HA XapTHEHOTO KONHE Ha JOKYMEHTA Ce
TIpaBH ciTy)keOHA IPOBEPKa Ype3 eNeKTPOHHA JIEI0BO/HA CIIPABKa [0 PErMCTPAlMOHEH HOMEp WX
JPyT METOJI, OCHTYpSIBAIll BU3yaJIM3UPAHETO HA EIEKTPOHHHS OPUTHHAIL

(5) He ce mocraBs neyat Ha JOKYMEHTH Ha XapTHUECH HOCUTEJI, KOUTO Ca IIpEAMET HaA obmeH MECXIY
aIMHUHHUCTpAIlUH.

PA3JIEJ 11
U3JIABAHE HA JOKYMEHT HA XAPTUEH HOCUTEJL, KOTATO TOBA CE
M3NCKBA OT 3AKOH

Y. 24. (1) JIokyMeHTHTe Ha XapTHEH HOCHTEN CE€ Ch3/aBaT U CHIVIACYBAT KaTO EJIEKTPOHHU
JOKYMeHTH upe3 cpezictBata Ha AVIC npu criasBase Ha pefia, onpesienien B wi. 8 i wi. 21.

(2) Cnen npukiIOYBaHe Ha chIyacyBaTenHaTa npouenypa B AUC Ha onpaBOMOIIEHOTO JIMLE CE
IIpeA0CTaBs 3a MOANHCBAHE XapTHCH CK3EMILIAP - KOITHUE HA CJIIEKTPOHHUSL opuruHal.

(3) B AVC 3agpKUTENIHO ce 0TOENA3Ba, Y€ JOKYMEHTHT € U3/[a[IeH KaTO OPMIMHAI Ha XapTHCH
HOCHTEII, KaTO KbM IIPENHICKATa ce pHjiara CHeTUIT My eIeKTpOHeH 00pa3.
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(4) He ce mocrassi eyaT Ha JOKYMEHTHTE HA XapTHCH HOCHTEIL, KOUTO ca TpeaMeT Ha OOMEH
MEXy a[MAHUCTPALIMHUTE.

(5) Pexst o an. 1 - 4 ce npuiara camo 32 IporeaypH, 1pu KOUTO 3aKOH M3MCKBA HU3/IaBaHETO Ha
JOKYMEHT Ha XapTHEeH HOCUTEIL.

(6) TIporenypuTe, H3UCKBAIIM M3/[aBaHE HA JOKYMCHT HA XapTHCH HOCHTEN, C€ ChIVIacyBaT C
MUHHCTBPa Ha €EKTPOHHOTO YIPaBJICHHE 4pe3 MHCMCHO MpPE/UIOKCHHC, CHABPXKAIIO IPABHU
OCHOBaHHS.

PA3JIEJ III
PE3OJIIOIAN U 3AJAYM

Y. 25. (1) AIMMHMCTPaTHBHHTE OPTaHM MM YIBIHOMOIICHH JHIA Haco4Bat gype3 AUC
[OJJIeXAIUTE Ha pe30Mpane JOKYMEHTH CIIe]| I0JIy4aBaHeTO UM OT ciayx6aTa Mo perucTpanus
KBM CHOTBETHHTE pBHKOBOJMTENHM CIPSAMO CTPYKTypara M YTBBPACHHTC MpaBuia Ha
aJIMAUHHACTPALIUATA.

(2) PrroBomutenute, upe3 AVIC, pe3oiupar 3a H3IBIHEHHE KbM ChOTBETHHTE 3BE€HA HACOYCHHTE
JOKYMEHTH.

(3) C pesomonusTa ce ONMpEIeNAT M3NbIHATEINTE, BUALT Ha 3aja4aTa W CPOKELT 3a HEHHOTO
U3IIBIHEHHE, KAKTO ¥ IPUOPUTETHT.

(4) MeicrBusita 1o an. 1 u 2 ce yA0CTOBEPsIBAT B AMNC ¢ xBaupUIuIpad €ICKTPOHEH MOIIIHC.

(5) VBmbiIHEHHETO WM IPUKIIFOYBAHETO Ha pesomonus/3anaya ce orpasea B AUC m ce
yI0CTOBEPsIBa C KBATH(HUIUPAH IEKTPOHEH MOIIIHC.

PA3JEJ IV
CHbXPAHEHHME HA EJIEKTPOHHHU JOKYMEHTH

Ui, 26. (1) EnexTpoHHO MOANHCAHUTE JOKYMEHTH CE ChXpaHABaT B CPOKOBETE, KOMTO Ca
OIIpe/Ie/IeHH B HOPMATHBHATA ype/0a 3a ChIIMTE JOKYMEHTH, Ch3JaJICHA Ha XapTHCH HOCUTEIL.

(2) ChXxpaHeHHEeTO Ha eNEKTPOHHUTE JOKYMEHTH CE M3BBPIIBA ChC CPE/ICTBATA HA AUC.

(3) CpoksT 3a ChbXpaHEHHE Ha €JEKTPOHHO NMOANKCAH JIOKYMCHT MOXE Ja ObJie POABIDKEH II0
pena, o KOWTO € OIpeJICIICH.

T'JIABA 111
PABOTA C BXO/J Sl 1 BbTPEITHA JOKYMEHTH

PA3JIEJ I
[IPUEMAHE HA ITbPBOHAYAJIHA OBPABOTKA HA BXO/SIIIHA JOKYMEHTH

Uyt 27. Bxoasmy JOKyMEHTH Ca Te3H, IPEJOCTABEHU B MECTaTa Mo Wi. 2, all. 4 MOCTBITMIIA 4Pes:

oduIManeH UMeii aqpec Ha aIMHHECTpPANUTa, O0OABCH Ha CalTa;
ye0 mopTait ¢ GopMyIIApH 3a 3asBJICHUS U CUTHATIH,;

CucreMa 3a curypHo enekrporHo BpsuBaHe (CCEB);

Cucrema 3a enexTponen ooMeH Ha cpobmenus (CEOC);

JPYTH EJIEKTPOHHY KaHAM, YTBBPJIEHHU ChC 3all0BEJl Ha KMETa,

S e L9 B e
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6. 110 TIOIIaTa WU Ype3 KypHep.

Un. 28. (1) IIspBonavannata 06paboTKa Ha BXOJAIIA KOPECHIOHICHIUA ¥ MaTEPHAIH, KOUTO C€
IPENOCTABAT Ha XapTHEH HOCHTEN BKIIIOYBA!

1. TpoBepka Ha IPABHIHOCTTA Ha ajpeca BBPXY JTOKyMEHTa/IpaTKaTa - apeCupaHa Jiu 10
KOMITETEHTHOCT;

2. IpOBEpKa Ha IIeNIOCTTa Ha MOIEHCKUS TUTMK MJIH OTlaKOBKaTa;

IpOBEPKA 32 HATHYHE Ha IOCOYEHUTE KATO MPUIOKECHUS JOKYMEHTH.

4. Tpwy JMICA HA MPUIOKEHHUS 10 T. 3, H3MpalllaHe Ha OTKa3 OT PErHCTpalys, ¢ U3KITIOUCHUS
Ha JOKyMeHTHTE 10 IIpmioxeHue 1, KOMTO NOMIENKAT HA 3aABDKUTEIHO BOJICHE Ha
XapTHS 110 3aKOH.

(O8]

(2) TlorpemHo aapecHpaHHTe IHMCMa M MaTepHalM/IpaTKd Cce BPbBINAT HEpasleyaTaHd Ha
NPHUHOCHUTEIS, CBOTBETHO - MOIIEHCKHUTE CITY)KUTENH.

(3) Ilucma u MaTepuand ¢ Hajmuc ,,JIndHO" ce mpenaBar Ha MOCOYCHHS B aJpeca IorydaTe/l pu
clasBaHe pela, MOCOYeH B Wi. 9, T. 2. Bxoxdmure JOKYMEHTH IO W 9, T. 2 Moxe ja Obaar
PETHCTPHPAHH CaMoO, aKO KOPECIOHJICHIMATAa Ce OTHAci 1O JEHHOCTTa Ha OOIMHATA, CIeN
TAXHOTO MpeaBaHe OT MOJydaTellsd 32 pETUCTPUPAHE.

(4) He ce pa3mevarsar, HO ce perucTpupar oQepTH MOJTyYeHH B X0/ia Ha IPOLEAyPHU 110 Bh3JIaraHe
Ha 0OIIECTBEHH MIOPBHUKH, CHIVIACHO M3UCKBAHUATA Ha 3aKOHA 3 OOIIECTBEHATE MIOPBYKH.

(5) Ilpu mojaBaHe Ha TOKYMEHTH 3a y4acTHe B KOHKYpCH, OOSBEHH Mo peia Ha 3aKkoHa 32
IbpkaBHEs cyxuten wi Koxekca Ha Tpyza, C€ PETHCTpHpAT caMo 3asBJICHHs, KbM KOHTO ca

IIPHUJIOKEHU BCUYKH MMOCOYCHH B TAX JTOKYMCHTH.

Y. 29. (1) JlokyMeHTHTE, TOJJa/ICHH 10 €JIEKTPOHEH BT, Ce IIPUEeMaT OT JIMLA, ONPE/IEJICHH OT Ha
KMeTa Ha oOIiHara.

(2) Bxoasmmure eeKTPOHHH JOKYMEHTH ce peructpupat B AVIC.

(3) Ha pmemoBoano peructpupade B AMC mojuiexxar BCHYKH BXOISIIM JOKYMEHTH, IIOJIYy4E€HH
9pe3:

a) CEOC,;

0) CCEB;

B) €JICKTpOHA MO11a;

r) Enunen moprai 3a IOCTBII 10 €1€KTPOHHM aIMHHUCTPATUBHH YCITyTH;
1) IPYTH €JeKTPOHHH KaHAIM, YTBBPACHH ChC 3all0BE]( HA KMETa.

(4) Perucrpanusara mo al. 3 ce M3BBPIIBA Ciie]] NIPOBEPKa 3a PEJOBHOCTTA IO pexa Ha ['maBa
mecta, Pasnen 1. ITposepka 3a penoBrocT or HOJIA, ocBeH ako B 3aKOH HE € ONPEAEIIEHO IPYTO.

(5) 3asBieHue 3a eJIEKTPOHHA aJMHUHHCTPATHBHA YCIIyra OT (M3HYECKO JIMIIE, MOJAJCHO CleN
KaTo 3asABHUTENAT € MACHTH(MHIHUPAH ChC CPEACTBO 3a €JEKTPOHHA HICHTH(HKAIMsi ¢ HHBO HA
OCHUT'YPEHOCT, KOETO € pPaBHO MM II0-BHCOKO OT HHBOTO Ha OCHTYPEHOCT Ha YycCIyrara,
OIIPE/IETICHO OT JI0CTaBYMKa, CE CMATA 3a IIOIUCAHO.
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(6) Tlpu HamuuWe Ha HEPENOBHOCTH, C J3KTIOYCHHE Ha CiydamTe 1O al. 5, Ce H3mpalia
eJIEKTPOHHO CHOOIIEHHE 32 OTKA3 OT PErUCTPALS U [PUYMHUTE 3a TOBA.

. 30. HBI/I)KCHI/ICTO Ha €JICKTPOHHUTC JOKYMEHTH, BKJIFOUMTEIHO W BH3JIaraHETO Ha 3aga4d I10
TsX, C€ U3BBpPIIBA II0 €JIEKTPOHCH IIBT, ChC cpeacrTBaTa Ha AUC.

Y. 31. (1) BxopsiiuTe JOKYMCHTH Ha XapTHCH HOCHTEI €€ peructpupar B AVIC.

(2) Ha nenoBOIHO pErUCTPHpPAHE B AWC moamnexaT BXOJSAIIUTE JOKYMEHTH Ha XapTHCH HOCHUTEI,
IIOJIyYeHH Ype3 pa3IMyHi KOMYHHKAIIHOHHH KaHaIH:

a) moIua;

0) kypuep;

B) Ha pbKa OT ITPaXK/IaHH;

r) KYTHH 3a CUTHAJIA 33 KOPYTILUS ¥ 38 CHTHATH U MPEUIOKCHUS Ha TPKIAHH.

(3) Beuuku perucTpupaHy JOKYMEHTH Ha XapTHEH HOCHTEI IO ail. 2 ce CKaHHpaT 4Ype3 CHEMaHe
Ha EJIEKTPOHEH 00pa3 OT XapTHEHWsSI OPHIHMHAl M €€ BBBOKIAT B AVIC, ¢ u3KIIOYEeHHEe Ha
JOKyMeHTHTe 10 IIpunoxkenne 1, 33 KOMTO 3aKOHBT M3HCKBA CHXPAaHCHHE CaMoO Ha XapTHCH
HOCHUTEIL.

(4) IIBIHOTO ¥ TOYHO CHOTBETCTBUE HAa CHETHA €JICKTPOHCH 00pa3 cbC CHEMaHHs IOKYMEHT 110 aJl.
3 ce yI0CTOBEpsBA C EICKTPOHEH IOMIIKC Ha CIIyXKHUTEIs, H3BbPLIMI CHEMAHETO.

(5) ENeKTpOHHUSAT IIOJIIAC 110 all. 4 Jia € OTpa3eH ¥ BUIMM B IOKyMEHTa, BHBE/ICH B ANC.

(6) Cnen M3BBpIIBaHE Ha JEHCTBHATA MO al. 3 W alL 4 NOKyMEHTHTE IO ajl. 2 ce BpBIIAT Ha
[OJaTells, C H3KIIOYECHHE Ha:

ke JOKYMEHTHUTE IIO HpnnoxceHHe 1, KOMTO C€ CbXpaHABaT KaTo OpUTrHHAIA CBIVIACHO
HOPMATHBHUTE U3UCKBAHHUA,

2 JOKYMEHTH, 32 KOUTO CIICIIHAJICH 3aKOH M3UCKBa CbXPaHCHHUE HA OpUTIHHAIL

PA3JIEJI IT
PABOTA C BLTPEIIIHM JOKYMEHTH Y TSAXHATA PETUCTPALIUSA

Y. 32. Beuuku BBTpEIIHH JOKyMeHTH ce M3roTear B AUC, ¢ H3KIIOYEHHE Ha JOKYMCHTH, 32
KOMTO TOBA € HEBH3MOXKHO IIOpaj¥ THIIA, XapaKTepa, ChAbPKAaHUETO U BH/Ia Ha TE3U IOKYMEHTH.

Yn. 33. Bewukd cnyxeOHM IMCMa, CTAHOBMING, JOKJIAIHM WM JPYTH BBTPEIIHH JOKYMCHTH
BBTPE B QJIMUHHCTPATHBHMTE 3BEHA CC H3TOTBAT M PETHCTPUPAT JIMYHO. HacouBar ce 10
choTBeTHHS ciryxuTen upe3 AVIC KaTo mprKadyeH WM CKAaHMPaH (Gaiiyl OT CITYXUTeNs, H3rOTBHI
JOKYMEHTa. BBTpelHs mucMa OT €JHO aJMHHUCTPATHBHO 3BEHO 0 APyro ce MOANMMCBAT M CE
HACOYBAT KBM JIMIETO IO KOMIETEHTHOCT. CITy)HUTENAT, CTapTHPasl BPTPEIIHUS JOKYMCHT, CICH

3a JBWKEHMETO My W NPHUKIOUBA 33/a4aTa CiieJ| M3IBIHEHHETO M B CPOK C Oenexka 1o
npukoyBane u kiacupane B AVIC.

Y. 34. VckaHusTa 3a NpENOCTaBsHE Ha JOKYMEHTH, KOMHUS OT JOKYMEHTH U CIPaBKH, ChC
CBOTBETHOTO OCHOBAHME 3a TOBAa, Ce M3Mpamar 10 I[MOMCKAJIOTO JIMIE C IMOAMUC CaMO Ha
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JUTBKHOCTHOTO JIMIE, M3IBIHATEN IO MpPEMHUCcKaTa 4pes3 AUC. Uckanusra 3a MPEIOCTaBsIHC Ha
JOKyMeHTH cTaBa ¢ orOemsspane B AVIC OT KOro W KakBo ¢ IOHCKAHO, CpOK 3a IpEJCTaBsHE,
xaxTo ¥ npukiousaneto i B AUC ¢ Genesxka 1o H3MbJIHEHALTO.

U 35. Perucrpariusara Ha BHTPELIHH JOKYMEHTH OT PabOTHH JIOKYMEHTH B AWC BximroyBa:

1. mpernen Ha ch3nanenns B AVIC BeTpelIeH TOKYMEHT B €ICKTPOHEH BUIL: KOPECTIOH/IEHT,
BHI ¥ IpoBepka Ha (ailIoBOTO CHIbPXAHHE HA JOKYMEHTA M HAIMIHC HA BCHHUKH
U30pOCHH MIPUIIOKEHHMS,

2. BBBEXIAHE/IPOBEPKA M PEeNAaKUWs Ha BbBEJEHAa WHGOpMAIMA OTHOCHO THIIA M BHJA HA
JOKYMEHTa, KPaTKO OIHCAHHE, KOPECIOH[EHT, HAaUMH Ha MNpelaBaHe Ha JOKYMEHTd,
M3TOTBUIL, CHIVIACYBAIH M IOJNHUCAN JIOKYMEHTA,

3. reHepHpaHE HA DPETHCTPAlOHEH HMHJIEKC, HaHACSHE HA WHJEKCAa M IOAMHUCBAHE Ha
JIOKyMEHTa OT OTTOBOPHOTO JIMIIE.

PA3JAEJ III
PETMCTPAIIUA HA BXOJSAIIA JOKYMEHTH

Un. 36. (1) Jlumara mo wi. 2, an. 3 pasmpelensT BXOAAMTE JOKYMEHTH M MaTCpHald H
OIIpeIeNaT PErHCTPALMOHHUS HHIEKC, ¢ KOHTO TpsbBa fga OBAE PErMCTPUpAH TOKYMEHTBT.
PerucTpupaHeTo Ha JOKYMEHTHTE CE H3BBPIIBA 110 pefia Ha L. 8.

(2) Perucrpupanute 1oxyMeHTH ce renepupar B AVIC KbM CROTBETHHS PErHCTPALMOHCH HH/ICKC.
Y. 37. (1) Ha perucrpanusi MOIeKaT BCHYKH JOKYMEHTH, C H3KIIOYEHHE Ha [IOCOUCHUTE B L. 9

(2) Bcuuku BXOIAIM NOKYMEHTH, HE3aBMCMMO OT HAYMHA HA TAXHOTO TOCTBIIBAHE, CC
peructpupar B AUC u ce HacoduBaT, pe3oMpar U OOMEHST 4Upe3 AWC, ¢ u3KIIOYeHHE Ha
noxymeHnTuTe 1o [IpuioxkeHue 1, KOMTO ce 0OMEHST Ha XapTHEH HOCHTEIL.

(3) Bcuuky CIy)uTend ca JUIBKHH Ja pabOTAT caMO C PeruCTpHpaHd NOKYMCHTH H [ia HE
JOIyCKAT JIBMKEHHUE Ha JOKYMEHTH Ha XapTHEH HOCHTEI MEXJy aJIMHUHUCTPATUBHUTE 3BCHA, 6e3
ma ca oTpaseHH pesomoruuTe BbpXy TAX B AMC. llpu AOKYMEHTH IO IMpunoxenue 1
pesomouute ce orpasssar B AVIC.

(4) TIpu mogaBaHe Ha JOKYMEHTH Ha YY) €3HK:

1. ako ce Kacae 3a MEXIyHapoIHa KOPECIOHACHIHUS - PETMCTpalus C€ U3BbpIIBA, KATO CC
npuiara HeouuaieH IpeBo (ako € MPUIIOKEH OT [IOJIaTelIs) M C€ PETUCTPUpAT II0 pena
Ha 4I. 8

2. aKo HE ce Kacae 3a MEeXIyHapoIeH OOMeH - JOKyMEHTBT MOXE Ja Ce€ perucTpupa, HO Ce
M3KCKBA IIPEBOJI OT ITOJIaTelNIs B CPOK, IOCOYEH B YBEIOMIICHHETO 32 HEPEIOBHOCT.

. 38. (1) Texyma oopaboTka:

1. B AHUC ce cp3maBa, MO[UIbpXa M aKTyalu3dpa MeNHAT HHPOPMAlMOHEH MacHB Ha
PErUCTPUpAHUTE MPENUCKH. VI3rOTBEHUTE BBTPELIHH, MEXIUHHU CBBP3aHH JOKYMEHTH
3aBDKATEIHO C€ IPHUKPENBAT KaTo MpHUKadyeH (Qaiil KbM ChOTBETHHS BXOZSIL HOMED B
a[MUHHMCTpAaTHBHO-HH(pOpManmoHHaTta cucremMa. CrpaBka 3a  JIBHXXCHHETO HA
PETMCTPHpAHUTE ITOKYMEHTH H CPOKOBETE 3a H3IbJIHEHHETO WM CE M3BBpINBA IO
HEOOXOMMOCT M CIIe] pa3nopexiaHe Ha IPEKHs PHKOBOIUTEI,
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2. ¢ AWC ce nopabpxa LEIUAT noxyMenT0060poT. CiyXuTenuTe Ha PasTAIHH HUBa B
aIMHHHCTPAIKSATA, CBITACHO TAXHATA KOMIICTCHTHOCT, €a 3aIBJDKEHH CaM¥ Jia H3BbpIIBaT
JOIBJHATEHO PETMCTPUPAHE Ha IOPOJCHHUTE MU H3IBIHCHACTO Ha 3aJla4uTe HOBHU
3aj1a4d ¥ JOKYMEHTH I10 TPEeNcKara,

3. cayxurtensr, o0paboTHI JOKYMEHTHTE IO T. 2, TH HacoyBa KbM CI€/BaIlis
m3mbiaATe/mmsaaaTen ape3 AUC.

4. 3a BCeKW JOKYMEHT, C KOHTO 3aI0ouBa MPEOCTaBAHETO Ha aJMHUHUCTPATHBHA yciryra Wid
ce MHUIMKPA MPOIIeAypa, Ce Ch3/1aBa IPCIUCKa B AUC;

5. mpemmcKara ce ChCTOM OT TpH pasjerna - oduIEaNeH, BHTPEIIEH ¥ KOHTPOJIEH, KaTo BCEKH
pasjieN ce IPeACTaBs ChC CIUCHK OT BPB3KA KbM JIOKyMEHTH B AUC;

6. Ilpu o6paboTka Ha JOKYMCHTH CE NpUiara MPUHIHUIET Ha eIHOKPAaTHOTO ChOUpaHe Ha
JIaHHH - CIy’)KeOHO ce chOMpaT JaHHHM OT JAPYTH aJMHHUCTpAlMH BMECTO 1a ce H3UCKBAT
OT 3asBUTEIIS.

7. B oduIHANTHHUS pa3ieN CE KIacHpaT JOKYMEHTHTS, MpUETH OT aJMHHHCTpAIuATa, U
JOKYMEHTHUTE, U3/[aJIcHH OT aMUHICTPATHBEH OpraH.

(2) Tlpeau u3BexIaHe HA JOKYMEHTHTE CE€ U3BLPIIBA CJIEHATA 3a/bJDKMTEIHA MPOBEPKA "
NIEUHOCTH:

1. HajWIe M ca BCHYKH aTpuOyTH MO0 OQOpMAHE HA H3XOAAIMS JOKyMEHT CBIJIACHO
W3KCKBaHuATa Ha MHCTpyKuusTa 32 0popMsHe Ha KOPECTIOHICHIHS;
2. HaJMIE J¥ ca HeOOXOAMMHTE MPUIIOKEHUS KbM OCHOBHHS JIOKYMEHT.

Y. 39. (1) JocThl [0 €NEKTPOHHUTE JOKYMEHTH, NPEMUCKH ¥ HOMCHKIATYpHH Jcia B AUC
uMar:

1. KMETBHT U 3aMECTHUK-KMETOBETE;
2. CeKpeTapsT Ha OOIMHATA,

3. CHCTEMHHUST aIMHHUCTPATOp U ajmunucTpatopute Ha AVIC;

4. CIIy>KUTEIIN, YUUTO JIIBXHOCTH HU3HUCKBaT cnyxce6eH JOCTHII.

(2) CJ'I}’)KI/ITCJ'[I/ITC UMaT JOCTBII O JOKYMEHTH, 10 KOUTO UM € BB3JIOKEHA 3aJa4da, KakTo U 10

JOKYMCHTH, KOUTO Ca HM HEOOXOJMMHU BBHB BpB3Ka C M3IIBIHEHNE Ha BBH3JIOKEHA KOHKPETHA
3ajJa4ya

(3) Beeku CityuTel € JTbKEH IIPH M0J3BaHe Ha OTIYCK, KOMaHHPOBAHE WM TP OTCHCTBUE OT
paGora 110 Apyra IpHYMHa Ja [aje IHIHOMOIIHO B AVIC Ha 3aMecTBaIlMs IO, C II€JI OCUTYPSIBaHE
M3ITBIHEHUETO HA MIOCTABEHUTE 3aa4yl. JIMYHOTO yI'bIIHOMOIIIABaHE C€ U3BBPIIBA 1pE3 AUC.

Y. 40. Perucrpanusra Ha BXOIIIM JOKYMEHTH Ha XapTHEH HOCHTEN CC H3BBPIIBA B AUC n
BKJTIOYBA:

1. mpoBepka B AUC 3a HanuuMe Ha NPEIXOIHH PErHCTPUPAHH JIOKYMCHTH, KacaclH
eMH/eIHa ¥ ChHLI/ChHINa BHOPOC/TeMa W 00pasyBaHE HA MpENKCKa. BCHYKH JOKYMEHTH
clle]l MHUIMATHBHUS ce Ch3/1aBaT KaTo HErOBU MOJYMHEHH U MOJTy4aBaT PETUCTPAIIMOHHHAA
HOMEp HA WHMIMATMBHUS JOKyMEHT M JaTa Ha perucrpamus. He ce pomycka
Pa3sKOMILIEKTOBAaHE Ha MPEIHCKH H PETMCTPUpaHe Ha JOKYMEHTH OT €fHa M ChbIla
IpenucKa Mo pa3InyHu HOMEPa,;
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2. mOpoBepKka 3a HAIMYAE HA ONMCAHMTE IMPHIOKCHHUS, KaTo KOHCTATHPAHHUTC
HECHOTBETCTBHS ce 0TOeNsI3BarT B noje ,,JlombiauTenna napopmanus” Ha AVC;

3. ce3paBane Ha PKK B AUC;

4. ckaHWpaHe Ha JOKYMEHTa C IIOCTaBEH PETHCTPAl[MOHEH HOMEp U IPHKAYBaHE KBM
ce3naneHus B AVIC TOKyMEHT;

5. IBIHOTO W TOYHO CHOTBETCTBHE HAa CHETHs EJEKTPOHEH 00pa3 ChC CKaHHpaHWs
JIOKYMEHT C€ YIOCTOBEpPSIBA C €JIEKTPOHEH IOJAIMC Ha CIIyXKUTEIS, U3BBPIINI CHEMAHETO.
EJIeKTpOHHHUAT MOIIIKC € OTPa3eH W BHAUM B TOKyMeHTa, BhBesieH B AUC.

6. cnen H3BBPIIBAHE Ha JIefcTBHUATA II0 CKaHHpaHE U YJAOCTOBEPABAHE, NOKYMCHTHUTC ce
BpbhIIAT Ha IIOOATEJIsI, OCBEH aKO B 3aKOH HC € OIIPEACIICHO OPYro U c€ MIpeaoCTaBsd
BXOJAII HOMED Ha IMOOAaTEIIs;

7. Haco4BaHe Ha perucTpupaHute HokymeHTH upe3 AVIC KbM CHOTBETHUTE JUIBXKHOCTHH
JIMIIA 3a TOCTaBsHE HA 3a]a4a.

Un. 41. PerucrpanusTa Ha JOKyMeHTH B enextpoeH Buz, noxydern upes CEOC, CCEB u ot
JPYTH PETHCTPATYPH, C€ U3BHPIIBA IIPH CIIa3BAHE HA CIICIHUS PELI:

| Iperie] Ha NOJY4YCHUTE €JICKTPOHHU JOKYMEHTH B CBOTBETHHUTC pa3JICIIH;

2. Tperiel Ha TMOJIYy4eHOTO (hAiiIioBO CHABPKAHAE M KOPEKIHS/MOIbJBaHE Ha
nadopmanus B mose ,,OTHOCHO" U BUJI HAa IOKYMEHTA, aK0 € HE0OXOIUMO;

3. mpoBepKa 3a HAIMYME HA OIMCAHW MPHIOXEHHS BBB (aifnoBoTO ChabpKaHue. B
Clly4auTe, KOTaTo JIMIICBAT IPHUJIOKEHHUS, ONMCAHH BbB (DaiIoBOTO ChAbpIKAHHE TOBA CE
oTOens3Ba B TEKCTOBOTO moie ,Jlombanutenna uadpopmanus" Ha AMC u ce oTkassa
perucTparus;

4. cBBbp3BaHe Ha JIOKYMEHTa KbM CHOTBETHATA IIPENHCKa (aKO € He0OX0MMO);
5. perucrpaius Ha JOKyMEHTa;
6. HacouBaHe Ha JokyMeHTa upe3 AVC 3a mocraBsHe Ha 3a7aya.

Y. 42. Tocrenuaure enekTpoHHd nokymeHTH, noamucanu ¢ KEII ce 3ama3Bar B OpUIrHHATHHSA
dopmar, B KOWTO ca MOMyYeHH, Karo (PU3MYECKHAT HOCHTEN (AaKO MMa TaKbB) OCTaBa 3a
ChXpaHEHHE B OOIIMHATA, B 3BEHOTO 110 U3TOTBSHE.

Y. 43. Ciiet peruCTpHPAHETO Ha TOJIYYeH EIEKTPOHEH JOKYMEHT, CE H3Ipalla IOTBBPKIACHHUE 110

noxareiiss Ha CbOTBETHHS JOKYMEHT, 32 HETOBOTO IIOJIy4aBaHE, ChIJIaCHO U3UCKBAaHUATA HA YJL. 34
gt 3EY.

PA3JAEJI IV
PE30OJIMPAHE U ITIPEJABAHE HA BXO/JSIIA JOKYMEHTH 3A U3ITbJIHEHUE

Yn. 44. (1) KmersT Ha o0muHaTa, 3aMECTHUK-KMETOBETE U CEKpeTaps, KbM KOHMTO ca HAaCOYCHU
HOJIEXKAIUTE 3a Pe30JIMpaHe JOKYMEHTH, ca [UIBKHH J1a TH Pe30JIHpaT choOpa3sHO QYHKIHUHTE,
periaMeHTHpaHH OT Y CTPOMCTBeHHUS NPABHIIHUK Ha OOINMHATA U J1a TH HACO4YaT 3a M3IIBIHCHUE B
JIEHs Ha [IOJIy4aBaHETO UM, UITH Haii-KbCHO Ha ClieBalIMs paboTEH JIEH.
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"
(2) He ce omnpeneid CpoK 3a H3IBJIHCHUE HAa JOKYMCHTHUTE C [ocTaBeHa 3aja4a ,,3a CBEICHHUC .

Un. 45. Jluuata 1o 9. 44, an. 1, oTpassBaT IIOCTaBeHaTa 3ajaya Ha PHKOBOJHMTCIA U CPOKa 3a
mmpaaenue B choTBeTHaTa PKK Ha 10KyMeHTa B AUC.

Y. 46. (1) Pesonupanute JOKYMEHTH/IIOCTABCHUTE 3a1a4H CE IPEOCTABAT 3a U3IBJIHEHUE Ha
CHOTBETHOTO LTHXKHOCTHO Jmtie upe3 AVIC.

(2) Korato ¢ mocTaBeHara 3aJiaya ca OIPE/ICNICHH 32 H3IBIHATEIH M0BEHE OT CIHO JUTBEXXHOCTHO
JTHIIe, PE30MPAIUAT BIMCBA HA IIBPBO MSACTO JUTHXHOCTHOTO JIHIE, KOCTO OpraHusypa paboTara
[0 TpemMcKara U OTToBaps 3a H3MBJIHEHHETO Ha CpOKa W/WIH W3TOTBSIHETO HA 0000MIEH
JIOKJIa/l/0OTrOBOP/CTaHOBHIIIE.

I'’IABA IV B
PABOTA C U3XO/SIIA JOKYMEHTH, Cb3JIAIEHHU OT JEUMHOCTTA
HA CJIYXUTEJIUTE

PA3JIE] 1
OBIIU MPABIJIA 3A ChCTABSIHE HA M3XO/ISIIIH JOKYMEHTH

Y. 47. (1) U3xozsumuTe JOKYMEHTH e ChCTaBAT Ha OJiaHKa Ha oOmuHara.
(2) IIpaBo xa mOANMECBAT KOPECIIOH/ICHIMS 10 BHHIIHY aJpecaTH HMat:

e KMeTa Ha OOIIUHATA;

e 3aMECTHHK-KMETOBETE;

e cekpeTaps Ha OOLIMHATA,

e [JIAaBHHUS apXUTEKT;

e KMET Ha KMETCTBO, KMETCKM HAMECTHUIIH.

(3) Vi3npaimaneTo Ha U3XOMAIIN JOKYMEHTH, Ha XapTHEH HOCHTEJ, 1O IO MK 9pe3 KypHepeka
ciyx6a ce U3BBPIIBA OT KypHEp Ha OOIIMHATA.

Y. 48. (1) Beeku mopuiexal 3a M3rOTBIHE JOKYMEHT, HE3aBUCHMO OT TOBA JIAJIM € Ha XapTHCH
HOCHTEJ WM B €JIeKTpoHeH Buj, ce perucrtpupa B AVIC kato paboTeH M mOJydyaBa paboTeH
HOMEP.

(2) Bceku cmyxurten orpassa B AVC H3BBPIIEHOTO OT HETO JIeliCTBHE TO CBh3JaBaHE,
ChIVIacyBaHe, MOJIICBaHe, 0100psBaHe Ha JOKYMEHTA.

(3) B ciyuauTe KOraTto IpOeKT Ha JOKYMEHT € IOJy4eH, Ype3 AUC u cwriiacyBaHeTo TpsOBa 1a
IIPOBIDKY B OOIIMHATA, OTTOBOPHUST CIIYXHTEJI IO TIOCTaBsl B HOB PaOOTEH JIOKYMEHT, C BCHYKH
Beue MMOCTABEHH CHIVIACYBATENHA MOANKMCH, M IPOABIDKaBa ChIJIaCyBaTEIHATa MNpoueiaypa H
MOJIIMCBAHETO B OOIMHCKATA aJIMAHUCTPAITHSL.

Y. 49. Cp31aBaHeTo, ChIIIaCyBaHEeTo, TOIMCBAHETO, 0J0OPsIBaHETO U OOMEHA Ha JOKYMEHTH Ce
M3BBPIIBA IIPYU ClIa3BaHE Ha CleJIHATA TEXHOJIOTUYHA IOCICI0BATENHOCT:

—

oIpejieNisiHe BH/A ¥ THIIA HAa JIOKYMCHTA;

ch3/aBaHe Ha jokymeHTa B AUC;

3. TIpuKayBaHe HA HOBHS JOKyMEHT KbM HOMEpa Ha MHMIMATHBHHA TOKYMCHT B AUC u
HacoyBaHeTo My 4ype3 AUC 3a ogoGpenwue, chriiacyBaHe WK 3a IOIHC,

4. W3BBpIIBaHE Ha ChINIACyBaTeNHa nporenypa upe3 AUC;
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5. TOJNKUCBaHE HAa JOKYMCHTa B AUC;
6. perucTpHpaHe Ha M3rOTBEHHSA JTOKYMCHT;

Y. 50. (1) JIoKyMeHTHTE Ha XapTHEH HOCHTEN Ce Ch3JlaBal M cprilacyBaT Karo €JICKTPOHHH
JIOKYMEHTH 4pe3 Cpe/ICTBaTa Ha AWC, npu cria3BaHe Ha pejia ONpeIeieH B 1. 8. JIokyMeHTHUTE
no IMpunoxenue 1 ce ch3faBar MBPBUYHO HA XapTHCH HOCHTEI, KOraro HOpPMAaTUBEH aKT I'0
H3HCKBA.

(2) Cren npuKIIOYBAHE HA ChITIACYBAaTENHATA POLEAYPA B AWC, Ha OIpaBOMOIIEHOTO JIAIE C€
IpefocTaBs 3a IOJNMCBAHE XapTHEH EK3EMIULIp - KOMHE Ha eNeKTpoHHMs opuruHan. Ha
OIIPaBOMOIIEHOTO JIHIIE CE TPEAOCTaBs 3a MONMHUCBAHE XapTHEH eK3EMILISP, KOUTO IPeJICTaBIIsABA
OpHUTUHAIL.

(3) B AUC 3amb/DKHTENHO ce 0TOeNsI3Ba, 4e TOKYMEHTHT € M3JaJICH KaTo OpHUTHHAJI Ha XapTUEH
HOCHTEJ, KaTo KbM IIPEIMHCKaTa Ce Ipujara CHETUS My CJICKTPOHCH o6pa3. IIpu HOKyMeHTH IO
[Ipunoxenue | XapTHEHHAT OPHUIMHAI CE CHXPaHABA JABJITOCPOYHO CHIIACHO HOpPMATHUBHHTE
CPOKOBE.

(4) He ce mocTapsi meyaT Ha JOKYMEHTHTE Ha XapTHEH HOCHTEIN, KOMTO Ca MPE/MET Ha obMeH
MeXy amMuHHECTpammure. He ce TocTaBs medar, ¢ H3KIIOYCHHE HA JOKYMEHTHTC IO
[Ipunoxenue 1, 32 KOUTO HOPMATHBEH aKT H3MCKBA IEYAT.

(5) ENexTpoHHO H3rOTBEHHTE JOKYMEHTH Ce CBITACYBAT W IOMIMCBAT B CICKTPOHCH dopmar ¢
eIeKTPOHEH MOIIKC, C U3KIIIOYEHHE Ha JOKYMEHTHTE Ha XapTHEH HOCHTEIL.

Y. 51. Pexsr mo wi. 50 ce mpuiiara camo 3a IMpoleaypH, P KOUTO 3aKOH H3MCKBA U3/1aBaHETO
HA JOKYMEHT Ha XapTHEH HOCUTEL

Ui, 52. (1) BcuuKH JOKYMEHTH, H3TOTBEHM B CIIEKTPOHEH BHJI, CE€ CBCTAaBAT IIpH ClIa3BaHE
M3HUCKBaHMATA Ha WI. 49 1 L. 62.

(2) CpriacyBaHeTo U 000pSBaHETO HA JOKYMEHTHTE 110 all. 1 e upe3 AUC.
Y. 53. (1) CeriacyBatessT/ChIIacyBaTelIMTe CE ONPEACIIAT CIIOPE KOHKPETHATA IPEIICKA.

(2) B ciy4ail 4e HSKOH OT CIIYXMTEIMTE, KbM KOHUTO € HAaCOYCH JOKYMCHTa 32 ,CpriacyBane",
., VTBBpKnaBane” w ,Iloanuceane”, oTkasBa Jia ChriacyBa, yTBbpAHM UM MOAIHMIIE JIOKyMEHTA,
3aBDKATENHO ce otoenssBa ,,He" B AVIC u mocoysa MpUYMHHUTE 332 OTKa3a W T0 IpclaBa Ha
aBTOpa Ha JOKYMEHTa;

(3) ABTOpPBT MOXe Ja NpELEHH Ja CIpe JBMKEHMETO Ha NOKYMEHTa WM Ja o Hpejaie Ha
clIe[[BAIlKs B ChIJIaCyBaTe/IHATA PEIUIIA.

. 54. (1) U3xoasmure JOKyMEHTH C€ ChCTAaBAT/IOATOTBST ¥ U3IIpaIlaT Ipe3 AMC 3a moamuc ot
KMeTa Ha OOILIMHATa, pECOPHHS 3aMECTHHK-KMET, CEKpeTapsl.

(2) Bcekn, chriacysaiml ¢ €IEKTPOHEH NOANMC MOKYMEHTa, HPErNeXia msiara eIeKTPOHHA
npemnucka, BkKI. ako B PKK nma noeue ¢aiinose. I10J10KSHUAT MONUC € HHIMKAIKSA 32 CBITIACHE
ChC CHIABPYKAHUETO ¥ Ha OCTAHAIUTE JOKYMEHTH B IIPEIHCKaTa.

(3) ABTOpPBT Ha TOKYMEHTa 3aIb/DKHTENHO OTOENs3Ba Bpb3KaTa Ha M3TOTBEHHS AOKYMEHT C
HHMIUHMPALIHS JOKYMEHT U IPyT'¥ OTHOCHMH KBM HEro JIOKYMEHTH.
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(4) JloxymeHTHTE IO al. 1 ce m3mpamar upe3 AMC 3a chriacyBaHe M MOIIIKC 3aeIHO C
IPUIIOKEHHUATA KBM TAX.

(5) ABTOpBT Ha JIOKyMEHTA CJIE/IH HErOBOTO JIBIKCHHC B ANC.

(6) Korato ce orroBaps Ha IHCMO, chOOpa3HO W3MCKBaHMATA HA 3aKOHOBU H [10/I3aKOHOBH
HOPMATHBHM AaKTOBE, W3MCKBALM MpPUJIAraHeTo Ha OpHIHHATH Ha JOKyMEHTH, TaKuBa C€
[[pUJIATaT, 4 IACMOTO OTrOBOP CE M3MpAIa Ha XapTHEH HOCHTEI.

Y. 55. (1) M3xonmsdmy IOKYMEHTH, TPEABHICHH 3a [OJNUACBAHE Ha XapTHEH HOCHUTEIN, Ce
pasredarsar OT aBTOpa ¥ Ce Ipe/iaBaT 3a MOMIHC, KaTo eK3eMILIspa ce oTpassiBa B ANC.

(2) JIOKyMeHT, YMHTO HMHMIMUpPALl JOKYMEHT € IIOCTBIIMI Hpes CCEB, ce wusmpama Ha
nomygaresns ype3 CCEB, ako To# He € OCOYIIT IPYT HATnH;

(3) OTroBOpM Ha 3aIMTBAHMSA, CHTHAIM M JPYTH JIOKyMEHTH, HPCIBUJCHH 33 npeaaBaHe IO
eJIeKTPOHHA TIOIIA, Ce M3IpamaT oT opuIEaNHaTa €JIEKTPOHHA MO Ha oOmuHaTa 0 aBTOpa Ha
JOKyMEHTa, Ha IOCOYCHHs! ETIEKTPOHEH aJIpec.

Up. 56. 3a eMeKTPOHHH NMHCMA, KOMTO MMAaT XapaKTep Ha 3allMTBaHE MO IPOLEAYpPEeH BBIPOC, CC
H3rOTBS HEO(HUIIMATCH OTTOBOP OT HMETO Ha KOMIIETCHTHOTO 3BEHO/OTZEI.

Y. 57. BepHarara nparka/moiydeHara obpaTHa pasIucKa ce CKaHHpa KbM JOKyMCHTA B ANC u
Ce IpejiaBa Ha CHOTBETHHS CIYXHTENl ChCTABUTEN Ha M3MpPATEHUs JOKYMEHT, 33 ChXpaHCHHC Ha
U3BECTHETO 32 JIOCTABSHE.

Y. 58. (1) JlokyMeHTHTe, IOJIEXKAIIN Ha PETUCTPALs 110 1. 8, ce m3roteaT BB Gopmar PDF,
PDF/A (Portable Document Format — Ilpenocum dopmar 3a noxymentn), ODT, ODS, ODP,
DOCX, XLSX, PPTX BBpxy odpunuanHata 61aHka Ha OOIIMHATA KATO Ce Cla3BaT M3UCKBAHUATA
3a ch3/1aBaHe ¥ 0popMsIHE HAa JOKYMEHTH.

(2) Tpu MOArOTOBKA HA JOKYMEHTUTE CIIy)KMTEIUTE CIa3BaT CICAHUTE H3NCKBAHMUS 3a rpaduuHo
ohopMsIHE Ha TEKCTa:

mpudt - Times New Roman;

pasmep - 12;

3. B rOpHHUS JISB BI'bJ HA M3TOTBEHUS JOKYMEHT, IO ,JJO" u nox ,,KOIIME", ce moco4Bart
BCHYKH KOPECIIOHICHTH KaTO C€ M3MUCBAT TEXHUTE IIBJIHHA U TOIHU a/IPECH;

4. BBpPXYy JOKYMEHTHTE, ChCTABEHM B OTTOBOP HA JPYro WHUIHMATHBHO MHCMO HJIH 10 Beue
06pa3yBaHa IIPENKCKa, HEMOCPEICTBEHO IO ajipecara e M3IICBa HOMEpa Ha JIOKYMEHTa
(IMCMOTO), Ha KOWTO ce OTropaps WIM Ha IMpenucKkara, IO KOSTO ce BOIHU
KOPECIIOHICHIIUATA ,,Ha Bam Noo.oveveenn. s e roauHa/ KoeMm
. S L roauHa";

5. TeKCTOBATA YAaCT Ha M3JIOKEHHETO B JOKyMEHTHTe TpsOBa 1a Obe GopMmyupaHa TOIHO U
SICHO IIPH ClIa3BaHe Ha rPaMaTHYCCKUTE IIPaBUIIA;

6. TEKCTHT, Pas3IoJIOXKeH Ha MOCJIeJHaTa CTpaHWIA Ha JIOKYMEHTa, Clc/iBa Ja ObJe HE TO
MaJKO OT eQuH ad3all;

7. cien TeKCToBaTa 4acT, B JIEBHMs JIOJCH BI'BJI Ha JOKYMEHTa, Cé M3IIMCBAT WHHUIHAIM Ha

W3rOTBUINS U abpeBHaTypaTa Ha aJIMMHUCTPATUBHOTO 3BEHO.

N —

Uy, 59. ChCTaBsSHETO HA JOKYMEHTHTE CE€ H3BBPIIBA OT CHOTBETHUTE UIBKHOCTHH JIMIA TOA
METOUYECKOTO PHKOBOJCTBOTO Ha:
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1. pBKOBOAMTENA HA CTPYKTYPHOTO 3BEHO, Ha KOETO € BB3JIOKEHO CBHCTaBIHCTO HA
JIOKYMEHTa;

2. JHIETOo, TOCOYEHO Ha IIBPBO MACTO B IIOCTaBEHATa 3ajJa4ya WK APYro AIBXHOCTHO JHIE,
ONIPENIEIEHOTO Karo OTTOBOPHMK, KOraTo MOIrOTOBKaTa € BB3IOXEHAa Ha HAKOJIKO
JUTBXXHOCTHH JIUIA,

3. ppKoBomHMTeNs Ha paboTHaTa TIpyna HIM MpeAcefareNii Ha KOMMCHATA, KOraro
IIOATOTOBKATA € BH3JI0’KeHA Ha pab0THA IPyIia MIM KOMHCHS.

Ui, 60. Korato ¢ JIOKYMeHTa ce M3NpaIlaT ApPYrH JOKYMEHTH, B YacTTa My ,llpunokenne” ce
u30posBaT TE3U IOKYMEHTH.

PA3JIEJ 11
PETMCTPUPAHE M U3MPAIIIAHE HA U3XO/SIIIU JOKYMEHTH

Yn. 61. (1) OcHOBHHTE NEWHOCTH IO PETHCTpAlMs Ha H3XOMANIM JOKYMEHTH, H3TOTBEHH B
eNeKTPOHEH (OpMaT, TIOIUCAHU C €JIEKTPOHEH MOAINC, C€ U3BBPIIBAT IPH ClA3BaHE Ha CIICIHUS
pexn:

1. mpernen Ha cb3maneHus B AVIC m3xondi JOKyMEHT B €IEKTPOHEH BHJ: KOPECIOHJICHT,
BUJ W IpoBepka Ha (HailIOBOTO CHIbpIKAHHE HA JOKYMEHTA, HaJMYMe Ha OIMCAHUTE
TIPUJIOKEHHUS;

2. BBBEXIaHE/IIPOBEPKA M peakKiis Ha BbBeJcHa MHGOpMaIMs OTHOCHO THIa W BHJIA HA

JIOKYMEHTa, KPaTKO OMHCaHWe, KOPECIOHICHT, Ha4MH Ha H3MpallaHe Ha JOKYMEHTa,

U3rOTBHJI, CHIIIACYBaJI/M U MOJIKCAT JOKYMEHTA,;

reHepUpaHe Ha PErMCTPAIMOHEH MHIEKC U MOIMICBAHE HA JJOKYMEHTA OT JEJIOBOIUTEILS;

npuKIrouBane Ha npenuckara B AUC;

5. wu3mparnaHe 1o eJEKTPOHEH BT Ha IOKYMEHTA KbM aJpecara.

-l

(2) Ilpu peructpupane Ha M3XOISL JOKYMEHT, IpeJHA3HA4YeH 3a W3MpalllaHe IO IIOoIla HIIH
KypHep, B JEJNOBOJCTBOTO C€ IOANMCBAT M IIOAINEYATBAT TOJIKOBA EK3EMIUIIPH, KOJKOTO Ca
aJipecaTuTe M €IUH 3a ChbXpaHeHHE B apXuB. MICTHHHOCTTAa Ha XapTUCHOTO KOIKE HAa JOKYMEHTa
ce yIOCTOBEpSBA OT JENOBOJUTENHUTE C IIEMIIEN ,,BIPHO C eIeKTPOHHO TOANMCAHUS OpPUIHHAT",
UMEHA JUTHXKHOCT, JaTa | MOJIIIHC Ha CITYXHUTENs, 3aBEpUi JOKYMEHTA.

Yn. 62. (1) ExkcnieaupaneTo Ha JOKYMEHTHUTE BKIIIOYBA:

1. TexHmuecka 00paboTKa Ha JOKYMEHTHTE;
2. IpenaBaHe Cpenly MOANKMC HA CIY)XHTEIHM Ha (UPMHTE, MPEIOCTABSIIA IOIICHCKH H
KypHEPCKH yCIIyTH.

(2) HocraBkaTa Ha CHEIIHA H3XOJAINAa KOPECHOHICHIHSA [0 aapecaT Ha TEpUTOpUATa Ha
o0IMHATa MOXeE JIa Ce M3BBPIIBA ¥ OT Kypuepa Ha o0IuHara.

PA3JIEJI I
KOHTPO.I 10 M3ITbJIHEHUE HA 3AJJAYM BLPXY JOKYMEHTH

Yn. 63. (1) JenoBoaurenar HacouBa upe3d AVC momnexamure Ha pe30JMpaHe TOKYMEHTH KbM
CHOTBETHHTE pPBKOBOJUTENH, CIOPSAMO  CTpyKTypara W  YTBbPIACHHTE IIpaBHJIa  Ha
aIMUHUCTPALIUSTA.

(2) Jlumara mo wn. 44, an. 1 upes AWUC pesonupar 3a H3NBIHEHHE KbM CHOTBETHHTE 3BEHA
HAaCOYEHHUTE JOKYMEHTH.
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(3) C pesomronusTa ce OMpeaessT W3IBIHUTEIIST/M3IBIHUTEINTE, BUABT Ha 3a/1a4aTa U CPOKBT 33
HEHHOTO H3ITbIHEHNE, KAKTO M HEHHUST IIPUOPHUTET.

Yj1. 64. OGEeKT Ha KOHTPOJI Ca CPOKOBETE Ha 3aJa4uTe, IPOU3THYAIIM OT JOKYMCHTH, PE30THpaHH
OT Juuara mo wi. 44, an. 1.

Yn. 65. CpokoBeTe 3a M3IBJIHEHHE Ha 3a@YdTe C€ OINPEENAT ¢ MOCTaBSHETO Ha 3a7a4a KbM
caMus JIOKyMEHT WU CBIVIACHO HOpMAaTHBHATa ypenba.

Y. 66. (1) JITeXHOCTHHTE JIMIA, HA KOUTO Ca BBH3JIOXKCHH 3a/1aull, Ca JUIBXKHH [ia ' U3IbIHABAT
TOYHO U B ONIPEICIIEHHUS CPOK.

(2) CpOK’LT 3a U3IIBJIHECHUE HA 3aJlada MOXE 1a 6'BIIG NPOABIDKEH CaMO OT PBKOBOOUTEIIA, KOHTO
ro € oIpeaciniI.

(3) TlpoxbkaBaHeTO Ha CPOKAa CE€ M3BBPLIBA MO MPENOXCHHE Ha M3IBJIHUTENS Ha 3ajadara,
HAIpaBeHO MPEIX HErOBOTO U3THYAHE.

Y. 67. (1) U3mbiHeHHETO Ha 3aJa4UTe CE CIIEAM OT JIMIaTa Ha PbKOBOAHH JTBKHOCTH.

(2) OTroBopHOCTTa 32 M3IBIHEHHETO B CPOK Ha 3aja4H, IIOCTABEHUTE OT KMCTa Ha oOmmHara,
3aMECTHHK-KMET U CEKpeTap, ce HOCH OT HayaJIHMKa Ha OT/IEa U PHKOBOIUTEI] Ha 3BE€HOTO.

. 68. KOHTpOJ'I’BT 10 U3II'BJIHCHUETO Ha 3aja4y Ce U3BBbpIIBaA Ha HAKOJIKO HHBA!

oy

OT JTHXKHOCTHOTO JIMIIE, ONIPE/IENIEHO ChC ChOTBETHHS JOKYMEHT HJIH [IOCTaBEHA 3a/1a4a;

2. OT IpeKds PHKOBOJHUTEN Ha OTTOBOPHOTO 3a M3IIBIHCHHETO Ha 3ajavara JUIbXHOCTHO
JIAIIE;

3. OT KMET, 3aMECTHUK-KMET, CeKpeTap, HayaJTHUKA Ha OT/ela WIH PHKOBOIUTEI Ha 3BEHO.

I'IABA V
CBbXPAHSIBAHE HA JOKYMEHTHUTE

PA3JIEJ I
OBIIM N3NCKBAHUS

Y. 69. (1) leliHoCcTHTE IO CHXPAaHABAHETO HA JIOKYMEHTHTE C€ OCHINECTBABAT B CHOTBETCTBHUC C
pasmopenOute Ha 3akoHa 3a Haumonanuus apxuBeH ¢onn u Hapexba 3a pena 3a
OpraHmsupaHeTo, o00pabOTBaHETO, €KCIEPTH3aTa, CHhXPAaH’IBAaHETO M  H3MOJ3BAHETO Ha
JIOKyMEHTHTE B YUPEXKICHCKATE apXUBU U ABPHKABHUTE ¥ OOIIMHCKA HHCTUTYIIHH.

(2) CpxpaHsBaHETO HAa JOKYMEHTUTE € TEKYIO U apXHBHO.

(3) IlpenaBanero Ha LEHHH NOKyMEHTH B LleHTpaneH IbpXKaBeH apXWB M YHHINO0XXaBaHETO Ha
JOKYMEHTH Ce OChIIECTBSBA ChIIIACHO pasnopenduTe Ha 3aKoHa 3a Hanmonanaus apxuseH Qon.

Y. 70. 3a npoBepKa Ha HAIMYHOCTTA, YCIOBHUATA 32 ChXPaHsABAHE M OIa3BaHEe HAa JOKYMEHTHTE,
CBhC 3alloBel HAa KMETa C€ Ch3JaBa IIOCTOSHHO HeﬁCTBaIHa €KCII€EpTHA KOMHCHSI. Komucusara
OCBIIECTBABA CBOATA JEWHOCT CHIVIACHO pasmopendure Ha 3akoHa 3a HanuonanHus apXuBeH
dboHx.

Yn. 71. (1) EnexTpoHHO MOANUCAHHUTE IOKYMEHTH C€ CBhXpaHSBaT B CPOKOBETE, KOHTO Ca
ompeJielieHH B HOPMAaTHBHATa ypenda 3a ChIMUTE JOKYMEHTH, Ch3/IaJICHH HA XapTHEH HOCHTEN B
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CHOTBETCTBHE ¢ Wi. 42 0T 3aKoHa 3a CIEKTPOHHUS JOKYMEHT M CICKTPOHHHUTE yI0CTOBEPUTEITHH
YCITYTH.

(2) CHXpaHEHHETO Ha ENIEKTPOHHHUTE TOKYMCHTH 10 aJl. 1 ce m3BBpiBa che cpeacraara Ha AUC.

(3) CpoksT 3a ChbXpaHEHHE Ha €JIEKTPOHHO MOJIUCAH JTOKyMEHT MOXe Jia OBJie IPOABIDKEH IO
pena, o KOMTO € OIPEENIeH.

PA3JEJ II
TEKYIIIO CbXPAHSIBAHE

Y. 72. (1) Ha Texymo chXpaHsBaHE IOJICHKAT:

1. BCHMUYKHM BXOISINM JOKYMEHTH, IIO KOHTO H3NBJIHEHUETO € MPHUKIIIOYWIO - B 3BEHOTO IIO
HU3TOTBAHE,

2. BCHYKHU U3XOIAIIHN JOKYMCHTH;

3. BCHYKM BHTPEIIHHA JOKYMEHTH, Ch31aJACHHU OT JIEHHOCTTA Ha OOIMHCKA aIMUHUCTPALUA.

(2) JleiHOCTTa O TEKYIIOTO ChXPaHsBaHE Ce OCHIIECTBSBA OT CIIYXUTCIATE Ha CHOTBETHHAT
OTJIeN/3BEHO B OOIIKMHATA B 00XBalIa:

ChXpaHSABAHE HA PETHCTPAIIMOHHO-KOHTPOIHATE KapTH Ha €JIEKTPOHCH HOCHTEIL,
CHXpaHSABAHE HA BXOISIIATE JOKYMEHTH, [10 KOUTO M3IBJIHEHUETO € MIPUKITIOTHIIO;
ChXpaHsBaHe HAa U3XOSIIATE ¥ BBTPEIIHUTE TOKYMEHTH;

M3BHPIIBAHE HA CIIPABKH U IIPEJOCTABSHE 3a TIOCTIEIBAIIIO0 H3MOJI3BAHE;

TexHUYECKa 00paboTKa U IpeJaBaHe HA JOKYMEHTHTE 33 ChXPaHSIBAHE B yIPCHICHCKUA
apXxuB.

il -l S

Y. 73. (1) JIoKkyMeHTHTe, OCTHIMIN U Ch3/IaJICHH [Ipe3 KaleHIapHaTa rouHa, ce rpynupar B
Jeja, CHIACHO pETMCTPAlMOHHMS MHJEKC M CPOKOBETE 3a ChXPAaHCHHC, OIPCICICHA B
HoMeHKnaTyparta Ha JieJlaTa ChC CPOKOBETE 32 ChXPaHABAHETO UM.

(2) JlokyMeHTHTE B ieJIaTa ce MOAPEXKAAT [0 XPOHOJIOTHs.

(3) JIoKyMeHTH, KOMTO HMaT coOCTBEHA HOMepalysl (3al0Be/IH, IIPOTOKOIH 1 Jp.) ce moAapexaar
[0 BB3XO/ISII peJl HA HOMEPUPAHETO UM.

(4) JloxymeHTute, KOUTO 0OpasyBaT NPENHCKH, C€ IOAPEKNIAT CBHIIACHO PEruCTpalMOHHIA
MHJIEKC HA MHUIMATHBHMS JOKYMEHT, KOUTO CE IIOCTaBsi HAaif-0Trope, a CIIE]l HEro, 110 XpOHOJIOTHA
- OCTaHAJIUTE JOKYMEHTH.

Y. 74. TekymoTo chXpaHsBaHe Ha TOKYMEHTHTE 3aBbpIIBA C NPEIaBaHETO UM B apXHBa Ha
oOmuHara.

PA3JIEJI 111
APXMBHO CbXPAHSIBAHE

Yn. 75. (1) Ha apxuBHO CBbXpaHsBaHE B YUYPEKICHCKUS apXHB IOIEKAT MOKYMEHTHUTC,
CB3/IaJI€HHU OT JEHHOCTTA Ha aJMMHUCTPATHBHATE 3BEHA B OOIIMHATA CHITIACHO Homenkiatypa Ha
jieniata ChC CPOKOBE 3a ChbXPaHSBAHETO UM B OOILIMHATA.

(2) TloMeImmeHusTa, B KOUTO CE ChXPAHABA apXMBBT, TPSOBA Jia OTIOBAPAT Ha yCIOBHATA U 114 €&
060py/IBaHH B CHOTBETCTBHE C U3MCKBAHUATA, ONPEICIICHH OT JIppiKaBHA areHIus ,, ApXUBH".
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Uy, 76. (1) Cnex u3rtHYaHe Ha CPOKOBETE 33 ChXPaHSBAHE, NOKYMCHTHTC, oIpelieNieHH KaTo
IleHHH, ce npeaaBar B LIeHTpaeH Ibp)KaBeH apXxyB 3a IOCTOSHHO 3aa3BaHe.

(2) OnpeienieHUTe KaTo HE IEHHH Jiea ¥ JTOKYMEHTH, 6e3 HCTOpUYECKA U CIPaBOYHA CTOMHOCT,
ce 3a/eAT 3a YHHIIOXKABAaHE M YHHUINOXABAT C AKT HA H3IBIHUTENHWS AHPEKTOp, CBIVIACHO
M3MCKBaHMSATA Ha 3aKoHa 3a HanmoHamHus apxuBeH QOHIL.

PA3JIEJI IV
JIBJIT'OCPOYHO CbXPAHEHUE U APXUB HA EJJEKTPOHHU JOKYMEHTH

Y. 77. JIBIrOCPOYHOTO ChXPAaHEHHE HA CICKTPOHHHU JOKYMEHTH MMa 34 I€JT 11a.

1. 3ama3u mpaBHATa BAIMJHOCT HA JOKYMEHTHTE - TSXHOTO CBHUICCTBYBAHE, aBTCHTHYHOCT,
MHTETPUTET U U3I0I3BAEMOCT;

2. 5a obe3rmeuyd BB3NPOM3BEXKIAHETO MM Oe3 3aryba Ha [aHHM, BBIPEKH pUCKa OT
KOMIIPOMETHpAHe Ha HOCUTEIIs Ha JOKYMEHTA H HE3aBUCKMO OT OBJICIIMTE TEXHOIOTHIHH
IIPOMEHH;

3. Ja OCUTYpH MPOCIIEIUMOCT Ha BCHUKM ONEPAIMH, CBBP3aHH C €JIEKTPOHHUTE JOKYMEHTH -
npueMane, CbXpaHeHHEe U U3M0JI3BaHe Ha eIeKTPOHHH IOKYMEHTH.

Y. 78. (1) EnexTpoHHWsS y4peXICHCKH apxuB Ha oOmmHata ce Gopmupa oT odumanauTe
eJIeKTPOHHH JIOKYMeHTH, peructpupany B AVIC, KOMTO MOAIEXAT Ha 3a/(b/DKUTENIHO TEKYIIO U
IBJITOCPOYHO ChXpaHeHue. ToBa ca BCHUKM BXOJISIIH, U3XO/SIIN ¥ BETPEIIHU TOKYMEHTH, KOUTO
ca:

1. HOINUCaHM C eIEKTPOHEH MOJIINC,
2. CKaHHPaHM KaTo €JEKTPOHEH 00pa3 OT XapTHEH HOCHTEN M YAOCTOBEPEHHU C CICKTPOHCH
TIOJIHUC OT CIIyXKHTEIIs, CHEN eIEKTPOHHHS 00pa3.

(2) Hoxymenrute no IIpunoxenne 1 ce chbxpaHsBaT MapajeIHO — KaTo OPUrHHAIM Ha XapTHCH
HOCHTE (CHIIACHO HOPMATHBHHMTE CPOKOBE) U KAaTO IEKTPOHHHM 00pa3H 3a CIPaBOYHH LETIH.

(3) JIBAroCpoOYHOTO CHXpaHEHHE HA ENEKTPOHHU JOKYMEHTH Ce OCBUIECTBSBA 32 CPOK HE IIO-
MaJbK OT CpOKa, YCTAHOBEH B HOPMATHBEH aKT 3a XapTHEHH IOKYMEHTH C aHAJIOTHYHO
npeaHa3HaYeHue.

(4) Bcuuku CKaHMpaHW NOKYMEHTH OT XapTHEH HOCUTEN Ce ChXPaHABaT 3a CPOK OT 20 roguHu €
M3KJIFOYEHHE Ha JOKYMEHTHTE, KOUTO CIOpe] BHAA MM HAMAT apXWBHa CTOMHOCT M KOHUTO Ce
ChXpaHABAaT 32 BpPEMe ONpEACNCHO B HOMeHKNarypara. CpOKbBT 3a ChXPaHEHHE Ha €JICKTPOHCH
JOKYMEHT MO>Xe Jia 'bJle IPOBIDKEH CaMo II0 Pejia, o KOHTO € onpezelneH. 20-rouImHusT CpoK
ce IpHIara caMo 3a eJleKTpPOHHMTe oOpasu. XaprheHute opuruHany 1o Ilpumoxenue 1 ce
CBXpaHsBAT CIOpe] crenUbUIHITEe HOPMATHBHH CpoKoBe (6e3cpouno, 10 roqmun 1 p.).

(5) IIpaBuiara He ce mpUJIarar 3a JOKYMEHTUTE, KOUTO ChAbPIKAT Ki1acupuIpaHa HHPOpMaLHsL.

(6) JUTHXHOCTHO JIMIlE, ONMPEAENCHO OT KMeTa Ha OOIMHATa, OCHTypsBa aBTOMATH3MPAHOTO

Ch3JJaBaHe Ha PEC3CPBHU KOMHUSA HA BCUYKH JAHHH H C€JICKTPOHHHA NOKYMCHTH Hal-MaJIKO BCEKH
JCH.

(7) P€3€pBHI/ITC KOITHs C€ ChbXpaHsIBaT Ha HOCHUTEJ, pa3InidCH OT TO3H, Ha KOMTO ca Pa3IoJIOKEHHU
JaHHUTE UK CJICKTPOHHHUTE NJOKYMCHTH. C’I:XpaHSIBaT ce Hal-MaJIKO IIOCJIEAHUTE TPH PE3CPBHU
KOIIHA.
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(8) PesepBHHTE KONMS Ce M3NUTBAT 3a KOHCHCTEHTHOCT M MHTCIPUTET HPE3 IpoOHO
BB3CTAHOBSBAHE HA JJAHHU Hal-MaJIKO J1Ba II'bTU T'OAMIIHO.

Y. 79. (1) 3a mpueMaHe, ChbXpaHEHHE M H3IION3BAHE B CIEKTPOHHMUS apXHB, CJICKTPOHHHTC
JOKYMEHTH Ce TIPE/CTABST B apXuBeH (a1, ChIIaCHO M3UCKBAHUATA Ha 3aKkoHa 3a HAIMOHAIHHS
apxuBeH (o

(2) ApxuBHusT (aitn TpsIOBa 1a MPUTEkKaBa CISTHUTE XapaKTCPUCTHKHU:

1. na mpencrass usUIara HHGOPMAIKS M BPB3KH, CHIIECCTBYBAIIM B OPATHHAIHUSA CICKTPOHCH
JOKYMEHT;

2. 7a e ompejeseH OT MEX/yHApO/CH, HAIlHOHAJICH HUIIA IYOIMYHO PaslpOCTPaHeH dopmar;

3. 7ae c ABIroTpaiiHa roJJHOCT U IIMPOKO PaspOCTPaHEHHE,

4. 7a m03BOJISBA JMPEKTHO M3IOJN3BAHE M JIECHO TpaHC(opMHpaHe B APYTH (opMaTH, KOUTO
ca rOJIHHM 3a W3II0JI3BaHE OT ChINECTBYBANIaTa cOQTyepHa WK Xap/lyepHa Cpena;

5. 7a e MaKCHMATHO HE3aBUCHM OT KOHKpETHa co(TyepHa WM XapAyepHa cpefa.

(3) 3a rapaHTupaHe ABJITOCPOYHOTO CbXpaHCHUEC Ha EJIEKTPOHHH JOKYMCHTH C€ H3BBpIIBaA

MUTPAIHS/TIPEXBBPIIIHE U ChXPAHCHUE Ha €JIEKTPOHHH JOKYMEHTH Ha ¢u3muecKky HOCHTEN,
u3BbH AUC.

Y. 80. 3a Bceku €JIEKTPOHEH JOKYMEHT B €JICKTPOHHUS apXHB CC noaabpXKar CICAHATE MaHHH:

1. HoMep - YHuKaNeH perucTpanuoHer uuenTuduxarop (YPU);

2. BHI - MOSICHEHHME 3a B/A JOKYMEHT, OCHTYPSBAIIO HEroBaTa eHO3HAYHa MIeHTHQUKALIHS
Ype3 BIIUCBAaHE Ha ChOTBETEH TEKCT;

3. OTHOCHO - KPaTKO MPECTaBSHE Ha CHIIHOCTTA Ype3 TEKCT;

4. naHHW 3a OBJIACTEHOTO JIHIIE, KOETO € OTOPM3HpPAHO Ja MOAMHMCBA CHOTBETHHUS BHJ
JIOKYMEHT;

5. KOpPECIIOHJEHT - UMe/Tpe3rMe (HaMMEHOBAHHE) U JIp.;

6. MaHHM 3a CHXpPaHEHHETO Ha JOKyMEHTa OT BEJOMCTBEHAaTa HOMEHKIATYypa: MPEACTaBAT
CpOKa U CXEMHTE 33 ChbXpPaHEHHE Ha JIOKYMEHTHUTE, C KOHTO CE YNpPaBJisiBa PECTOAT UM B
AVIC 1o mpenaBaneTo Ha JoKyMeHTa B Hanmonanaus apxusen Gony;

7. Bux Ha (daitnoBus opMmar 3a CbOTBETHHS JOKYMEHT;

8. mpuIoxeHH (aioBe - CIUCHK (HAHMEHOBAHHE, ChIbPKAHUE);

9. JOIBJIHUTENIECH KOMEHTAP;

10. TOIIBJIHUTEIIHA TaHHY,

11. KkpaeH CpOK 3a MPHUKJIFOYBaHE Ha paboTara 10 JOKYMEHTa;

12. cIy’>XuTel, Ha BHUMaHHAETO, Ha KOMTO TpsAOBa 11a Ce HacouH;

13. moamUC Ha MOKYMEHTa, BKIIOYMTEIHO MOINMMCHTE Ha CIIY)XXHUTEIUTE, H3TOTBHIM H
CBITIaCyBaJIU IOKYMEHTA;

14. HauMH Ha M3IpallaHe/IoIydaBaHe;

PA3JIEJI V
M3IOJI3BAHE HA IMPUKJIIOYEHHM IPENUCKHA X TOKYMEHTH

Yn. 81. OpurdHanuTe Ha NPUKIIOYMIATE IPEIMUCKA M JOKYMCHTH HE C€ WM3HACAT M3BBH
OMeIeHHITa/apXuBa Ha oOIuHaTa. M3KmoueHue ce J0IycKa camo 3a Te3H, KOUTO €€ M3MCKBAT
OT OpraHuTe Ha ChJ1a, CIEICTBUETO U IIPOKypaTypara.

Y. 82. Komuss Ha NPUKTIOYEHH TPENUCKA M JOKYMEHTH C€ H3HCKBAT OT (H3MYECKH H
JOPHIMYECKH JIMIA Ype3 3asABKa U CE MPENOCTABST CJIE/ NPEICHKA Ha CITY)KUTCIUTE Ha PHKOBOJIHA
JUTBXKHOCT.
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PA3JIEJ VI
OCHOBHM M3UCKBAHUS KM CJITYKUTEJUTE

Yn. 83. 3a mpaBHIHOTO NpOTHYaHE Ha NCHHOCTTa MO JIOKyMEHTOOOOpOTa - ENEKTPOHEH M
XapTHEH, PbKOBOJUTEIUTE HA CTPYKTYPHH 3BCHA Ca JUTHKHH:

1. ma ciensT 3a Ca3BaHETO Ha HACTOSAMIUTE IIpaBUila OT MOAYMHCHUTC UM Jna,

2. na pasnpenciiiT U KOHTPOJIHUpPAT H3MIBJIHEHUETO Ha 3aJlaydTe, OpOoM3THYallud OT
PEruCTpUpPaHUTE JOKYMEHTH, KaTO OCUTYPAT CBOCBPEMCHHOTO UM OTHYHUTAHE,

2.0 CJIy‘IafI Ha OTCHCTBHUS J1a CE ONPEACIIAT 3aMECTHUIIH,

4. na MMOACUTYPAT B3aMMO3aMEHACMOCT Ha CIIyXKHUTEIUTE, 3a YUATO JIEMHOCT OTroBapsiT, U
CJICISIT 32 HOPMAJTHOTO MPOTHYAHE Ha JIEHHOCTTA;

5. Ja M3HCKBAaT OT CIIy)KHTEJIMTE CH IIpM HAIlyCKaH€ OT MIBXHOCT Jia IIpeaaBar mo OImc C
IIPOTOKOJ HaMupamara Cc€ y TIAX CIIY)KC6Ha JOKyMEHTaIUs, e4yaTu U 3aBCJICH HHBCHTAp
Ha IIPEeKHs CH PbKOBOAUTEI WA APYTrO H3PHMIHO IIOCOYCHO CIIY)KC6HO JIAIIEC,

6. IpU Ipe€laBaHC Ha NPEMUCKHUTC 3a TCKYIIO CBXpaHCHHUE Ja IPOBEPsBAT H KOHTpOJIHUpAaT
IIEJIOCTTA HA JOKYMCHTAIUATA,

1. IIpU OTCHCTBHE HA CIYXXUTEJII, Ha KOroTO € BB3JIOKEHA 3aJadaTa Iopaau 0osecT WU
OTIIyCK 3a IIOBE€YE€ OT IICT pa6OTHI/I JOHU, MNPEKUAT PBKOBOAUTEI MOXKC Ja npeHaco4u
HEOTJIOXXHUTE 3aJ1a491 KBbM JIPYT CIIYXHUTEIL]

8. IpH PEIOBHUA T'OJUIIHYA OTIIYCKH IPCKHAT PBKOBOJUTEII CE C’B06pa351Ba ChC CPOKOBETE 3a
W3IIBJIHEHHE Ha 33Ja4ydTe, a CIYKUTEIAT ClelBa 1a IIPUKIIIOYN BB3JIOKCHUTC MY 3a/la4uu,
CBBp3aHHU CHC CIIA3BAaHETO Ha CPOKOBEC, IIPCIHU H3JIM3aHE B OTITYCK.

3AKJTIOYUTEJIHU PA3IIOPEJABHA

§ 1. BeTpemHuTe MpaBuiIa ce W3IaBaT HAa OCHOBaHHe WI. 2, an. 1 or HapenGara 3a oOMeHa Ha
JOKYMEHTH B a/IMUHHUCTpALUATA.

§ 2 HpaKTI/ILI€CKI/ITC YKa3aHHs U OpraHu3anysaTa 1o NpuiaraneTo Ha TC31 IIpaBuJia C€ U3IIBJIIHABAT
OT CECKpETaps Ha oOmmHaTa.

§ 3. Ilpunoxenue 1 KbM HACTOSINUTE NPABHIIA ChAbPXKA CIUCHKA C IOKYMEHTHTE, H3/IaBaHH Ha
xapTueH Hocuteln, ceriacyBaH ¢ MEVY. CouceKET ce myOnMKyBa Ha HHTEPHET CTpaHHUIATa U Ce
aKTyaJM3Hpa CJie/l BCSIKA IPOMSIHA.

§ 4. [Ipu BB3HUKBaHE Ha (OPCMAKOPHH OOCTOATENCTBA, BKIIOUMTEIHO NMPHPOIHU OENCTBHS,
aBapyM¥ Ha WHPOPMAIMOHHATA CHCTEMA WIIH MAacOBH KHOEpaTakH, KMETHT Ha OOIIMHATA MOXKE ChC
3aIoBe/ JIa BbBEJIE BPEMEHEH PEXKUM Ha paboTa ¢ JOKYMEHTH 3a Cpok J10 30 1HH.

§ 5. V3MeHeHWETO W [ONBIHEHHETO Ha Te3M IIpaBWIa Ce M3BBpIIBa [0 pela Ha TAXHOTO
IpUEeMaHe.

§ 6. V3kmoueHus NpH M3MBIHEHHE HAa JEHHOCTHTE IO HACTOSIIMTE IpaBHIA Ca NOMYCTUMH
eIMHCTBEHO IIPH BH3HMKBAHE HA TEXHWYECKH MM OPraHM3allMOHEH MpOOJieM, KOUTO BPEMEHHO
BB3MPENATCTBA H3MOTBSHETO MM OOMEHa Ha €NEKTPOHHM [OKYMEHTH. JIOKyMEHTHTE H
npouenypure mo [IpunoxeHue 1 He mMpencTaBiIsABaT U3KIIOYECHHE, a MOJJICKAT HA CICHHAICH
pEXUM, IIPeIBUIEH B HOPMATHBHHITE aKTOBE U ypeseH B ['aBa miecta.

§ 7. leiinocTuTe, ypenenu ¢ Hacrosiure IIpaBuna, ce npuiaraT B paMKUTE Ha ChIIECTBYBAIIUSA
KaJIpOBH, TEXHUYECKH U (UHAHCOB pecypc Ha OOIIMHATA.

Bvmpewnu npana 3a 060pom Ha enekmponHu OOKYMeHmU u QOKyMeHmu Ha XapmueH Hocumen 6 Obujuna Llabna
cmp. 23/24



§ 8. BerpemHuTe IpaBuiia ca yTBbPICHA ChC 3amoBe;1 Ha KMeTa Ha o0IuHaTa ¥ BIu3aT B CHiia OT
01.01.2026 .

§ 9. HpnnoxceHHe 1 ¥pM HaACTOAIIUTE IIpaBHJIA € HepazjaeiHa 4acT OT TAX W NOOMJICKH Ha
aKTyau3anus 1pu IIpoMsiHa B IpoHeaypUTeC U pa6OTHI/ITe Ipo1ecH, chbrjlaCyBaHU C MUHUCTHpPA Ha
EJIEKTPOHHOTO YIIPaBJICHUC

Bvmpewnu npana 3a 060pom Ha eneKmpoHHY OOKYMeHMU U OOKYMEHMU Ha XapmueH Hocumern 6 Obwuna Lllabna
cmp. 24/24



